DEPARTMENT of

EDUCATION

louisiana Believes

August 2016

2016-2017 Assessment Month-by-Month Checklist
August 2016

Grades 3-8

High School

Alternate
Assessments

ACT Series

Other

Activity

Action Type

Science and Social
Studies

ELA and Math

EOC

ELDA LAA 1

ACT

WorkKeys

DSC and
K-3
Literacy

NAEP

AP
and
CLEP

Assessment Preparation and Administration

Aug: Share updated accessibility and
accommodations resources including the
Personal Needs Profile, 504 Plan, and LEP
Accommodations Checklist located in the

Assessment Library

Resource
Availability

Aug: Update contact information using the DTC
and Accountability Contact Update form
available on the Accountability page and in the
Assessment Library. Submit updated forms to
assessment@Ia.gov.

Take Action

Aug: Begin installing Insight on devices that will
be used for EAGLE, practice tests, and online
summative assessments

Take Action

Early Aug: Access LEAP Online Tools Training
(OTT) for ELA, math, and social studies
available in INSIGHT

Take Action

Late Aug: Access EOC Online Tools Training
(OTT) for ELA, math, and social studies
available in INSIGHT

Take Action

Late Aug: Access LEAP Student Tutorials
available in INSIGHT

Take Action

Late Aug: Access summer technology
readiness reports within the TRT

Take Action



http://www.louisianabelieves.com/resources/library/assessment
http://www.louisianabelieves.com/resources/library/assessment
http://www.louisianabelieves.com/resources/library/assessment
http://www.louisianabelieves.com/resources/library/assessment
http://www.louisianabelieves.com/resources/library/accountability
http://www.louisianabelieves.com/resources/library/accountability
http://www.louisianabelieves.com/resources/library/assessment-guidance
http://www.louisianabelieves.com/resources/library/assessment-guidance
http://www.louisianabelieves.com/resources/library/assessment-guidance
mailto:assessment@la.gov

DEPARTMENT of

EDUCATION

louisiana Believes

August 2016 (cont’d)

2016-2017 Assessment Month-by-Month Checklist
August 2016

: Alternate :
Grades 3-8 High School Assessments ACT Series Other
. . DSC and AP
o . Science and Social
Activity Action Type : ELA and Math K-3 and
Studies EOC ELDA LAA 1 ACT | WorkKeys | [iteracy | NAEP | clgp

Assessment Preparation and Administration
Aug 1-12: Data certification for ACT, High Take Action
School Progress Points, and DCAI ° ° ° °
Aug 1, 9, 24: Register and attend WorkKeys _
Test Groups and Batch Loading Training Take Action .
presented by ACT
Aug 15: Submit summer TRT device and Deadline
network data ° ° °
Aug 15-26: Data certification for 2015—
2016 state standard and alternate Take Action . . . . .
assessments
Aug 31: Submit 2016—2017 test security Deadline
policies to assessment@la.gov . . ° ° ° ° ° ° ° °



https://attendee.gototraining.com/1yx78/rt/3144952167165483010?training=9016490500924916993&training_6_register=Register
https://attendee.gototraining.com/1yx78/rt/3144952167165483010?training=9016490500924916993&training_6_register=Register
mailto:assessment@la.gov

DEPARTMENT of
2016-2017 Assessment Month-by-Month Checklist
EBUGATIBH September 2016

louisiana Believes

September 2016

; Alternate :
Grades 3-8 High School Assessments ACT Series Other
. . DSC and AP
o - Science and Social
Activit Action Type " K-3 and
Y P Studies ELA and Math EOC ELDA LAAL | ACT | WorkKeys | |iteracy | NAEP | Gl Ep
Communication and Support

Sept 1: Data Coordinators Monthly .
Call/Webinar Webinar ° ° ° ° ° ° ° ° ° °
Sept 6: Assessment and Accountability Monthly Webinar
Call and Webinar ° ° ) ° ° ° ° ° ° °
Sept 7: District Planning Monthly Call/Webinar Webinar . . . . . . . . . .
Sept 14,15,19,20: Supervisor and Teacher Meeting
Leader Collaboration Events o ° ° ° ) ° ° ° ° °
Sept: Office hours begin, and are held Resource
Tuesdays at 1pm Availability ° ° ° ° ° ° ° ° ° °

Assessment Preparation and Administration

Sept: Ensure that all applicable staff members
contlnu_og_sly evaluate the effe(_:tlveness of_ Take Action
accessibility and accommodations and revise . . . o o o o ° ° °
IEP, IAP, LEP, and PNP documents as needed

Sept: Manage user accounts in eDIRECT for Take Action
LEAP assessments ° .

Sept.: Beglr} setting up TSMs for EOC Take Action
administration °

Late Sept: Access fall technology readiness
reports within the TRT and use to begin Take Action
planning for online assessments



https://louisianaschools.adobeconnect.com/dcw/
https://louisianaschools.adobeconnect.com/dcw/
https://louisianaschools.adobeconnect.com/dtc/
https://louisianaschools.adobeconnect.com/dtc/
https://louisianaschools.adobeconnect.com/dtc/
https://louisianaschools.adobeconnect.com/dtc/
https://louisianaschools.adobeconnect.com/dtc/
http://r20.rs6.net/tn.jsp?f=001cPOosdC5wK48PUgQm4nZxwUY1qBrQud7VNKkLfRGaz40FDGxHMo7P7OKQNLUe75ffjISNoT2E7haqwxXVA1tJ1MqS0jai3DH3n5wCA1faC3vrx78tHck2BNEVE6lx9OJOX8Zud-x3JqtqGnuzrD5XKTg-zqldB6Osmb1e_JXkzHz7GGgzSseOYrj5r9XF9LAZrZjkeQUoVk%3D&amp;c=v0jwoPNSxT-c3mYLgD0CjebuKicg92j3arCfl2IdPWiNRG2BA3m8Wg%3D%3D&amp;ch=KVblxTvrG_YBBx0HX_kEIRLvP4QcgY9mbrNm69YmTBKeRs-acF11ow%3D%3D
http://r20.rs6.net/tn.jsp?f=001cPOosdC5wK48PUgQm4nZxwUY1qBrQud7VNKkLfRGaz40FDGxHMo7P7OKQNLUe75ffjISNoT2E7haqwxXVA1tJ1MqS0jai3DH3n5wCA1faC3vrx78tHck2BNEVE6lx9OJOX8Zud-x3JqtqGnuzrD5XKTg-zqldB6Osmb1e_JXkzHz7GGgzSseOYrj5r9XF9LAZrZjkeQUoVk%3D&amp;c=v0jwoPNSxT-c3mYLgD0CjebuKicg92j3arCfl2IdPWiNRG2BA3m8Wg%3D%3D&amp;ch=KVblxTvrG_YBBx0HX_kEIRLvP4QcgY9mbrNm69YmTBKeRs-acF11ow%3D%3D
http://www.louisianabelieves.com/resources/library/statewide-superintendents-collaboration-library
http://www.louisianabelieves.com/resources/library/louisiana-teacher-leaders
http://www.louisianabelieves.com/resources/library/louisiana-teacher-leaders
http://r20.rs6.net/tn.jsp?f=001y1ltD-1ldJDzDiVwNHG-Es5HooYJqU2RTJRjSvwn_LiyjeQXwVNZuGsCfilOoAnN4OoBOxTqKARTp2upvmKOOAjqoJachuHwwbut001zKTlLmFU1jsEvIpFkiblWIA5hsj0-lPXNrQCktJW1GZj2IDV1-WiMpp0ePm25eHV3nzvzu6nJvHMCDKg8ndN5wGVzVIOD7YWmT4U=&c=&ch=

DEPARTMENT of

EDUCATION

2016-2017 Assessment Month-by-Month Checklist

— —— September 2016
Louisiona Believes
September 2016 (cont’d)
; Alternate :
Grades 3-8 High School Assessments ACT Series Other
. . DSC and AP
o . Science and Social
: — d
Activity Action Type Studies ELA and Math EOC ELDA LAA1 | ACT | WorkKeys Lit‘;jcy NAEP | Gl EP

Assessment Preparation and Administration

Sept 1, 15, 23, 29: Register and attend

WorkKeys Test Groups and Batch Loading Take Action .

Training presented by ACT

Sept. 13 and 22: Register and attend Building _

and Sustaining an AP _Program webinar Webinar N
presented by AP

Sept 13: Access EOC Student Tutorials Take Action

available in eDIRECT °

Sept 13, 22, 26: Register and attend WorkKeys _

Test Administration Training for Online Testing Take Action .

Webinar presented by ACT

Sept. 29 and Oct. 6: Register and attend AP . °
Course Audit webinar presented by AP Webinar

Sept 30: K—3 Fall Assessments reporting Deadline

deadline



https://attendee.gototraining.com/1yx78/rt/3144952167165483010?training=9016490500924916993&training_6_register=Register
https://attendee.gototraining.com/1yx78/rt/3144952167165483010?training=9016490500924916993&training_6_register=Register
https://louisianaschools.adobeconnect.com/buildingap/
https://louisianaschools.adobeconnect.com/buildingap/
https://attendee.gototraining.com/1yx78/rt/4891637438561250050?training=752175177979132161&training_5_register=Register
https://attendee.gototraining.com/1yx78/rt/4891637438561250050?training=752175177979132161&training_5_register=Register
https://attendee.gototraining.com/1yx78/rt/4891637438561250050?training=752175177979132161&training_5_register=Register
https://louisianaschools.adobeconnect.com/apcourseaudit/
https://louisianaschools.adobeconnect.com/apcourseaudit/

DEPARTMENT of

EDUCATION

2016-2017 Assessment Month-by-Month Checklist

— ————— October 2016
Louisiona Believes
October 2016
High School AL ACT Series
. o] DSC and AP
Activit i cience and socia K-3 and
Y ACHE IR Studies ELA and Math EOC ELDA LAAL | ACT | WorkKeys | |jteracy | NAEP | GLEP
Communication and Support
Oct 4: Assessment and Accountability :
Monthly Call and Webinar Webinar ° ° ° ° ° ° ° ° ° °
Oct 5: District Planning Monthly Call/Webinar Webinar
[ ] [ ] [ ] L] L] [ ] [ ] [ ] [ ] )
Oct 6: Data Coordinators Monthly Call/Webinar Wehinar o o o o o o o o o N
Oct: Office hours begin, and are held Tuesdays Resource
at 1pm Availability ° ° ° ° ° ° ° . ° °
Assessment Preparation and Administration
Oct: DTCs deliver online test security and EOC
administration training to School Test Take Action
Coordinators (STCs) and other applicable ]
school and district personnel
Oct: Utilize the technology readiness tools to _
determine that devices are correctly configured | Take Action o
for fall EOCs
Oct 1: NAEP deadline for selected schools to Deadline
register school via MyNAEP [
Oct. 6: Register and attend AP_Course Audit Take Action
webinar presented by AP .
October 6, 7, 10, 11, 13, 18, and 20: Reqister
and attend EOC and EAGLE Hands-on Training Meeting

(for DTCs, technology coordinators, and district
support staff)



https://louisianaschools.adobeconnect.com/dtc/
https://louisianaschools.adobeconnect.com/dtc/
https://louisianaschools.adobeconnect.com/dtc/
https://louisianaschools.adobeconnect.com/dtc/
http://r20.rs6.net/tn.jsp?f=001cPOosdC5wK48PUgQm4nZxwUY1qBrQud7VNKkLfRGaz40FDGxHMo7P7OKQNLUe75ffjISNoT2E7haqwxXVA1tJ1MqS0jai3DH3n5wCA1faC3vrx78tHck2BNEVE6lx9OJOX8Zud-x3JqtqGnuzrD5XKTg-zqldB6Osmb1e_JXkzHz7GGgzSseOYrj5r9XF9LAZrZjkeQUoVk%3D&amp;c=v0jwoPNSxT-c3mYLgD0CjebuKicg92j3arCfl2IdPWiNRG2BA3m8Wg%3D%3D&amp;ch=KVblxTvrG_YBBx0HX_kEIRLvP4QcgY9mbrNm69YmTBKeRs-acF11ow%3D%3D
http://r20.rs6.net/tn.jsp?f=001cPOosdC5wK48PUgQm4nZxwUY1qBrQud7VNKkLfRGaz40FDGxHMo7P7OKQNLUe75ffjISNoT2E7haqwxXVA1tJ1MqS0jai3DH3n5wCA1faC3vrx78tHck2BNEVE6lx9OJOX8Zud-x3JqtqGnuzrD5XKTg-zqldB6Osmb1e_JXkzHz7GGgzSseOYrj5r9XF9LAZrZjkeQUoVk%3D&amp;c=v0jwoPNSxT-c3mYLgD0CjebuKicg92j3arCfl2IdPWiNRG2BA3m8Wg%3D%3D&amp;ch=KVblxTvrG_YBBx0HX_kEIRLvP4QcgY9mbrNm69YmTBKeRs-acF11ow%3D%3D
https://louisianaschools.adobeconnect.com/dcw/
https://louisianaschools.adobeconnect.com/dcw/
http://r20.rs6.net/tn.jsp?f=001y1ltD-1ldJDzDiVwNHG-Es5HooYJqU2RTJRjSvwn_LiyjeQXwVNZuGsCfilOoAnN4OoBOxTqKARTp2upvmKOOAjqoJachuHwwbut001zKTlLmFU1jsEvIpFkiblWIA5hsj0-lPXNrQCktJW1GZj2IDV1-WiMpp0ePm25eHV3nzvzu6nJvHMCDKg8ndN5wGVzVIOD7YWmT4U=&c=&ch=
http://www.mynaep.com/
http://www.mynaep.com/
http://www.mynaep.com/
http://www.mynaep.com/
https://louisianaschools.adobeconnect.com/apcourseaudit/
https://www.solutionwhere.com/ldoe/cw/main.asp

DEPARTMENT of
2016—-2017 Assessment Month-by-Month Checklist
Enucn."o" October 2016

louisiana Believes

October 2016 (cont’d)

Oct 10: Manage user accounts in eDIRECT for | ke Action
EOC assessments ]

Oct 12, 24: Register and attend WorkKeys Test )
Groups and Batch Loading Training presented | Take Action .
by ACT

Oct 14, 24: Register and attend Register and ]
attend WorkKeys Test Administration Training | Take Action .
for Online Testing Webinar presented by ACT

Oct 28: EOC Fall 2015 deadline to finalize IEP, .
IAP, and LEP accommodations prior to fall EOC|  Deadline .
administration



https://attendee.gototraining.com/1yx78/rt/3144952167165483010?training=9016490500924916993&training_6_register=Register
https://attendee.gototraining.com/1yx78/rt/3144952167165483010?training=9016490500924916993&training_6_register=Register
https://attendee.gototraining.com/1yx78/rt/4891637438561250050?training=752175177979132161&training_5_register=Register
https://attendee.gototraining.com/1yx78/rt/4891637438561250050?training=752175177979132161&training_5_register=Register

DEPARTMENT of

EDUCATION

2016-2017 Assessment Month-by-Month Checklist

S » 1T November 2016
louistana Believes
November 2016
High School Alternate ACT Seri
Grades 3-8 Igh Schoo S EEETETS eries Other
. . DSC and AP
. . . Science and Social
Activity Action Type 2 ELA and Math K-3 and
Studies EOC ELDA LAA 1 ACT WorkKeys Literacy NAEP | cLEP
Communication and Support
Nov 1: Assessment and Accountability Monthly Webinar
Call and Webinar . o o . . * ° ® ®
Nov 2: District Planning Monthly Call/Webinar Webinar N . . . . . . . .
Nov 3: Data Coordinators Monthly Call/Webinar Webinar N N . . ° ° ° ° °
) . Resource
Nov: Office hours held every Tuesday Availability o o N . . . . ° °

Assessment Preparation and Administration

Nov: Test coordinators ensure that TAs,
proctors, and monitors are assigned to
testing groups for fall EOC tests

Take Action

Nov: School test coordinators (STCs) deliver
online test security and administration
training for fall EOCs

Take Action

Nov: ACT window for schools to agree to
terms and conditions in PANext and start to
order accommodations in November

Take Action

Nov: Utilize scheduling guidance to
determine final EOC test schedules prior to
setting up test sessions in eDIRECT

Take Action



https://louisianaschools.adobeconnect.com/dtc/
https://louisianaschools.adobeconnect.com/dtc/
https://louisianaschools.adobeconnect.com/dtc/
https://louisianaschools.adobeconnect.com/dtc/
https://louisianaschools.adobeconnect.com/dtc/
http://r20.rs6.net/tn.jsp?f=001cPOosdC5wK48PUgQm4nZxwUY1qBrQud7VNKkLfRGaz40FDGxHMo7P7OKQNLUe75ffjISNoT2E7haqwxXVA1tJ1MqS0jai3DH3n5wCA1faC3vrx78tHck2BNEVE6lx9OJOX8Zud-x3JqtqGnuzrD5XKTg-zqldB6Osmb1e_JXkzHz7GGgzSseOYrj5r9XF9LAZrZjkeQUoVk%3D&amp;c=v0jwoPNSxT-c3mYLgD0CjebuKicg92j3arCfl2IdPWiNRG2BA3m8Wg%3D%3D&amp;ch=KVblxTvrG_YBBx0HX_kEIRLvP4QcgY9mbrNm69YmTBKeRs-acF11ow%3D%3D
http://r20.rs6.net/tn.jsp?f=001cPOosdC5wK48PUgQm4nZxwUY1qBrQud7VNKkLfRGaz40FDGxHMo7P7OKQNLUe75ffjISNoT2E7haqwxXVA1tJ1MqS0jai3DH3n5wCA1faC3vrx78tHck2BNEVE6lx9OJOX8Zud-x3JqtqGnuzrD5XKTg-zqldB6Osmb1e_JXkzHz7GGgzSseOYrj5r9XF9LAZrZjkeQUoVk%3D&amp;c=v0jwoPNSxT-c3mYLgD0CjebuKicg92j3arCfl2IdPWiNRG2BA3m8Wg%3D%3D&amp;ch=KVblxTvrG_YBBx0HX_kEIRLvP4QcgY9mbrNm69YmTBKeRs-acF11ow%3D%3D
https://louisianaschools.adobeconnect.com/dcw/
https://louisianaschools.adobeconnect.com/dcw/
http://r20.rs6.net/tn.jsp?f=001y1ltD-1ldJDzDiVwNHG-Es5HooYJqU2RTJRjSvwn_LiyjeQXwVNZuGsCfilOoAnN4OoBOxTqKARTp2upvmKOOAjqoJachuHwwbut001zKTlLmFU1jsEvIpFkiblWIA5hsj0-lPXNrQCktJW1GZj2IDV1-WiMpp0ePm25eHV3nzvzu6nJvHMCDKg8ndN5wGVzVIOD7YWmT4U=&c=&ch=

DEPARTMENT of

EDUCATION

louisiana Believes

November 2016 (cont’d)

2016-2017 Assessment Month-by-Month Checklist
November 2016

Grades 3-8

High School

Alternate
Assessments

ACT Series

Other

Activity

Action Type

Science and Social
Studies

ELA and Math

EOC

ELDA

LAA 1

ACT WorkKeys

DSC and
K-3
Literacy

NAEP

AP
and
CLEP

Assessment Preparation and Administrat

ion

Early—Mid Nov: Create test sessions within
eDIRECT in preparation for fall EOCs and
print student test tickets

Take Action

Nov. 8 and 17: Register and attend
Getting Started with CLEP webinar
presented by AP

Webinar

Nov 14—-May 12: WorkKeys online test
administration window

Testing Window

Nov—Feb 17: Submit ACT approved
accommodations in the Test
Accessibility and Accommodations
(TAA) System

Take Action

Nov 28-Dec 14: EOC Fall 2016 test
administration window

Testing Window

Nov 28: Enter EOC test ticket invalidation into
eDIRECT at the end of each week of testing.

Take Action



https://louisianaschools.adobeconnect.com/clep/

DEPARTMENT of

EDUCATION

2016-2017 Assessment Month-by-Month Checklist

— — —— December 2016
louistana Believes
December 2016
High School Alternate ACT Series
. . DSC and AP
A . Science and Social
Activity Action Type 2 ELA and Math K-3 and
Studies EOC ELDA LAA 1 ACT WorkKeys Literacy NAEP | cLEp

Communication and Support

Dec 1: Dat_a Coordinators Monthly Call and Webinar

Tech/Webinar ° ° ° ° ° ° ° ° ° o

Dec 6: Assessment an_d Accountability Webinar

Monthly Call and Webinar . . ° (] (] (] (] (] (] (]

Dec 7: District Planning Monthly Call/Webinar Webinar o o o o o o o o o N

Dec 9, 12, 13, and 15: Supervisor and Meetin

Teacher Leader Collaboration Events 9 ° ° ° ° . . . . . .

) . Resource

Dec: Office hours held every Tuesday Availability . . . . . . . . . .

Assessment Preparation and Administration

Dec: LEAP Practice Test test setup available inf  +5a Action

eDIRECT °

Dec 5: Submit fall TRT device and Take Action o .

network data °

Nov 28-Dec 14: Administer EOC Fall . .

2016 tests Testing Window .

Nov .1.4—Ma}y 12:'WorkKeys online test Testing Window

administration window °

Nov—Feb 17: Submit ACT approved .

accommodations in the Test Accessibility and | Take Action

Accommodations (TAA) System



https://louisianaschools.adobeconnect.com/dcw/
https://louisianaschools.adobeconnect.com/dcw/
https://louisianaschools.adobeconnect.com/dcw/
https://louisianaschools.adobeconnect.com/dcw/
https://louisianaschools.adobeconnect.com/dcw/
https://louisianaschools.adobeconnect.com/dtc/
https://louisianaschools.adobeconnect.com/dtc/
https://louisianaschools.adobeconnect.com/dtc/
https://louisianaschools.adobeconnect.com/dtc/
https://louisianaschools.adobeconnect.com/dtc/
https://louisianaschools.adobeconnect.com/dtc/
http://r20.rs6.net/tn.jsp?f=001cPOosdC5wK48PUgQm4nZxwUY1qBrQud7VNKkLfRGaz40FDGxHMo7P7OKQNLUe75ffjISNoT2E7haqwxXVA1tJ1MqS0jai3DH3n5wCA1faC3vrx78tHck2BNEVE6lx9OJOX8Zud-x3JqtqGnuzrD5XKTg-zqldB6Osmb1e_JXkzHz7GGgzSseOYrj5r9XF9LAZrZjkeQUoVk%3D&amp;c=v0jwoPNSxT-c3mYLgD0CjebuKicg92j3arCfl2IdPWiNRG2BA3m8Wg%3D%3D&amp;ch=KVblxTvrG_YBBx0HX_kEIRLvP4QcgY9mbrNm69YmTBKeRs-acF11ow%3D%3D
http://r20.rs6.net/tn.jsp?f=001cPOosdC5wK48PUgQm4nZxwUY1qBrQud7VNKkLfRGaz40FDGxHMo7P7OKQNLUe75ffjISNoT2E7haqwxXVA1tJ1MqS0jai3DH3n5wCA1faC3vrx78tHck2BNEVE6lx9OJOX8Zud-x3JqtqGnuzrD5XKTg-zqldB6Osmb1e_JXkzHz7GGgzSseOYrj5r9XF9LAZrZjkeQUoVk%3D&amp;c=v0jwoPNSxT-c3mYLgD0CjebuKicg92j3arCfl2IdPWiNRG2BA3m8Wg%3D%3D&amp;ch=KVblxTvrG_YBBx0HX_kEIRLvP4QcgY9mbrNm69YmTBKeRs-acF11ow%3D%3D
http://r20.rs6.net/tn.jsp?f=001cPOosdC5wK48PUgQm4nZxwUY1qBrQud7VNKkLfRGaz40FDGxHMo7P7OKQNLUe75ffjISNoT2E7haqwxXVA1tJ1MqS0jai3DH3n5wCA1faC3vrx78tHck2BNEVE6lx9OJOX8Zud-x3JqtqGnuzrD5XKTg-zqldB6Osmb1e_JXkzHz7GGgzSseOYrj5r9XF9LAZrZjkeQUoVk%3D&amp;c=v0jwoPNSxT-c3mYLgD0CjebuKicg92j3arCfl2IdPWiNRG2BA3m8Wg%3D%3D&amp;ch=KVblxTvrG_YBBx0HX_kEIRLvP4QcgY9mbrNm69YmTBKeRs-acF11ow%3D%3D
http://www.louisianabelieves.com/resources/library/statewide-superintendents-collaboration-library
http://www.louisianabelieves.com/resources/library/louisiana-teacher-leaders
http://r20.rs6.net/tn.jsp?f=001y1ltD-1ldJDzDiVwNHG-Es5HooYJqU2RTJRjSvwn_LiyjeQXwVNZuGsCfilOoAnN4OoBOxTqKARTp2upvmKOOAjqoJachuHwwbut001zKTlLmFU1jsEvIpFkiblWIA5hsj0-lPXNrQCktJW1GZj2IDV1-WiMpp0ePm25eHV3nzvzu6nJvHMCDKg8ndN5wGVzVIOD7YWmT4U=&c=&ch=

DEPARTMENT of

EDUCATION

louisiana Believes
January 2017

2016—-2017 Assessment Month-by-Month Checklist
January 2017

Jan 3: Assessment and Accountability

Jan: Coordinate distribution of ELDA and
LAA 1 test coordinator manuals (TCMs), test
administrator manuals (TAMSs), and training
video modules available in eDIRECT

Take Action

Monthly Call and Webinar Webinar ° . . ° ° °
Jan 5: Data Coordinators .
Call/Webinar Webinar ° ° ° ° ° °
Jan 11: District Planning .
Call/Webinar Webinar ° ° ° ° ° °
Jan 31 and Feb 2, 7, and 9:
Supervisor and Teacher Leader Meeting . . . . . R
Collaboration Events

. . Resource
Jan: Office hours held every Tuesday Availability . . . . . .
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DEPARTMENT of

EDUCATION

louisiana Believes

January 2017 (cont’d)

2016-2017 Assessment Month-by-Month Checklist

January 2017

Grades 3-8

High
School

Alternate
Assessments

ACT Series

Other

Activity

Action Type

Science and ELA and
Social Studies Math

EOC

ELDA LAA 1

ACT

WorkKeys

DSC and
K-3
Literacy

NAEP

AP
and
CLEP

Assessment Preparation and Administration

Jan: Deliver test security,
preparation, and administration
training for ELDA and LAA 1to STCs
and other applicable school and
district personnel, available in the
Assessment Library

Take Action

Jan: Share available 2016-2017 assessment
resources and encourage their use in school
planning and teacher collaboration

Resource
Availability

Jan: Ensure that Insight has been installed
on all devices that will be used for online
practice tests and LEAP

Take Action

Jan: Setup TSMs for online practice tests
and LEAP

Take Action

Jan: Utilize the technology readiness tools to
determine that devices are correctly
configured for online practice tests

Take Action

Jan: Ensure the appropriate number (and
type) of calculators are available for each
grade level.

Take Action

Jan: LEAP Practice Test paper-based and
computer-based test administration

Take Action
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DEPARTMENT of

EDUCATION

louisiana Believes

January 2017 (cont’d)

2016-2017 Assessment Month-by-Month Checklist
January 2017

Grades 3-8

High School

Alternate

Assessments ACT Series

Other

Activity

Action Type

Science and Social

Studies

ELA and Math

EOC

DSC and AP
K-3 and

ELDA Literacy NAEP | c| gp

LAA 1 ACT WorkKeys

IAssessment Preparation and Administration

Jan 6: Finalize IAP and LEP
accommodations plans on file at
district/school for the ELDA test
administration

Deadline

Jan 6: Finalize IEP accommodations in
SER for LAA 1 test administration

Deadline

Jan 10: View online LEAP Practice Test
results in eDIRECT, within 24 hours of test
[MC Items only]

Take Action

Jan 23—March 3: NAEP testing in selected
schools

Testing Window

Jan 24: ELDA and LAA 1 assessment materials
delivered to sites

Take Action

Jan 24: ELDA and LAA 1 Additional Materials
System available in eDIRECT

Take Action

Jan 24: ELDA & LAA 1 Electronic Security
Checklists available in eDIRECT

Take Action

Jan 31: AP course audit deadline

Deadline

Nov—Feb 17: Submit ACT approved
accommodations in the Test Accessibility
and Accommodations (TAA) System

Take Action

Nov 14-May 12: WorkKeys online test
administration window

Testing Window




DEPARTMENT of
2016-2017 Assessment Month-by-Month Checklist
EBUGATIBH February 2017

louisiana Believes

February 2017

Grades 3-8 High School Aséletzggr]r?éits ACT Series Other
Activity Action Type Smencganéj_ Social ELA and Math DSKC gnd AZ
tudies EOC ELDA LAA 1 ACT | WorkKeys I NAEP | an
Literacy CLEP
Communication and Support
Feb 2: Data Coordinators Call/Webinar Webinar . . . . . . . . . .
Feb 7: Assessment and _Accountability Monthly Webinar
Call/Webinar ° ° ° . . ° . ° ° °
Feb 8: District Planning Call/Webinar Webinar . . . . . . . . . .
Feb 2, 7, and 9: Supervisor and )
Teacher Leader Collaboration Events Meeting . . ° . . . . ° ° .
. Available

Feb: Office hours every Tuesday Resource o o o . . o o o o o
Assessment Preparation and Administration
Feb: Support continuous evaluation of
accessibility/ accommodations effectiveness; Support o o o o o o N N N N
revise |IEP, IAP, LEP, and PNP documents as
needed
Feb: UtiIize.SER accom.m.odati.on reports to Take Action o o o N o N N N N N
plan for spring test administrations
Feb: Order ACT non-college reportable Take Action .
accommodation materials online
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DEPARTMENT of

EDUCATION

louisiana Believes

February 2017 (cont’d)

2016-2017 Assessment Month-by-Month Checklist
February 2017

Grades 3-8

High School

Alternate
Assessments

ACT Series

Other

Activity

Action Type

Science and Social

Studies ELA and Math

EOC

ELDA LAA 1

ACT

WorkKeys

DSC and
K-3
Literacy

NAEP

AP
and
CLEP

Assessment Preparation and Administrat

ion

Feb: STCs ensure that TAs, proctors, and
monitors are appropriately assigned to testing
groups for ELDA and LAA 1 testing

Take Action

Feb: Download ACT Match-No Match lists
second release from sFTP for distribution to
STCs to ensure testing of all grade 12
students with no ACT score on record

Take Action

Feb: Verify testing enroliment and order
WorkKeys Accommodated materials online

Take Action

Feb: Ensure that Insight has been
installed on all devices that will be
used for spring EOCs

Take Action

Feb: Set up TSMs for spring EOCs

Take Action

Feb: Test Administrator Upload System
available for ELDA and LAA 1 tests

Take Action

Feb: Utilize the technology readiness tools to
determine that devices are correctly configured
for online spring EOCs

Take Action




DEPARTMENT of

EDUCATION

2016-2017 Assessment Month-by-Month Checklist

e February 2017
Louisiona Believes
February 2017 (cont’d)
High School AEMETE ACT Series
. . DSC and AP
o . Science and Social
Activit Action Type " K-3 and
Y P Studies ELA X e EOC ELDA LAAL | ACT | WorkKeys | |itoracy | NAEP | G| Ep

Communication and Support

Late Feb-Early March: Coordinate Graduation

cohort data certification/exit code review for Take Action °

accuracy of cohort graduation indices in SPS ° °

Feb 6-March 17: ELDA test Testing N

administration Window

Feb 6—March 17: LAA 1 test Testing o

administration Window

Nov—Feb 17: Submit ACT approved

accommodations in the Test Accessibility Take Action .

and Accommodations (TAA) System

Jan 23—March 3: NAEP testing in selected Testing Window

schools °

Nov 14—May 12: WorkKeys online test Testing Window

administration window




DEPARTMENT of

EDUCATION

2016-2017 Assessment Month-by-Month Checklist

— e March 2017
Louisiana Believes
March 2017
High School AL ACT Series
. ; DSC and AP
- - Science and Social
Activit Action Type 2 K-3 and
Y P Studies ELA and Math EOC ELDA LAAL | ACT | WorkKeys | |itoracy | NAEP | G| Ep

Communication and Support

March 2: Data Coordinators Call/Webinar Wehinar . . o . . . . . . o

March 7: Assessment and _Accountability Webi

Monthly Call/Webinar ebinar * * * * * * * * * *

March 8: District Planning Call/Webinar Wehinar . . o . . . . . . o

March 14-16: Supervisor Collaboration Events Meeting * * * * * * * * * °

' Available

March: Office hours every Tuesday Resource o o d i i b i b b b

Assessment Preparation and Administration

Late Feb—Early March: Finalize Graduation

cohort data certification and exit code review for Deadline ° . .

final calculation of graduation rates and SPS

graduation indices

March: Support STCs with delivery of test

security, preparation, and administration . . ° . .

training for spring testing to TAs and other Support

school personnel for applicable assessments

March: Support STCs to ensure that TAs,

proctors, and monitors are appropriately Support ® ® ® ® ®

assigned to testing groups for spring testing
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DEPARTMENT of

EDUCATION

louisiana Believes

March 2017 (cont’d)

2016-2017 Assessment Month-by-Month Checklist
March 2017

Grades 3-8

High School

Alternate
Assessments

ACT Series

Other

Activity

Action Type

Science and Social
Studies ELA and Math

EOC

ELDA LAA 1

ACT

WorkKeys

DSC and
K-3
Literacy

NAEP

AP
and
CLEP

Assessment Preparation and Administrat

ion

March: STCs deliver test security, preparation,
administration training to TAs/school personnel
for spring assessments

Take Action

March: ACT- Complete advanced search in
Test Accessibility and Accommodations System
(TAA) for students with accommodations

Take Action

March: Configure Insight on testing devices for
LEAP

Take Action

March: Utilize the technology readiness tools to
determine that devices are correctly configured
for LEAP

Take Action

March: Utilize scheduling guidance to
determine final LEAP and EOC test
schedules prior to setting up test sessions
in eDIRECT

Take Action

March: Create test sessions within
eDIRECT in preparation for LEAP and
EOCs and print student test tickets

Take Action




DEPARTMENT of

EDUCATION

louisiana Believes

March 2017 (cont’d)

2016-2017 Assessment Month-by-Month Checklist

March 2017

Grades 3-8

High School

Alternate

Assessments

ACT Series

Other

Activity

Action Type

Science and Social
Studies

ELA and Math

EOC

ELDA

LAA 1

ACT

WorkKeys

DSC and
K-3
Literacy

AP
and

NAEP | cLEP

Assessment Preparation and Administrat

ion

Late March: Download and distribute to STCs
EOC Tests third year cohort file/roster available
on data management sFTP sites to ensure
testing or accountability coding of students who
must participate in Algebra | and/or English Il

Take Action

March 3: Finalize IEP, IAP, and LEP
accommodations for the ELA, math, social
studies, and science grades

Deadline

March 6-10: ACT delivers standard time and
accommodation(s) materials to LEAs/districts;
for LEAs/districts on holiday delivery is Feb 27

Take Action

March 21: Administer ACT initial test

Testing Date

March 21-April 4: Administer ACT

accommodations test (for ACT- approved and Testing Window ®

non-college reportable)

March 22—Ap_ri| 5: Administer WorkKeys Testing Window °
accommodations test

March 23: Contact courier agency. Scheduled

pickup of ACT secure materials from Take Action .

LEA/district office




DEPARTMENT of
2016-2017 Assessment Month-by-Month Checklist
EB“GATIBH March 2017

louisiana Believes

March 2017 (cont’d)

High Alternate :
Grades 3-8 School Assessments ML Dellizs Other
. DSC and AP
Activity Action Type Shienee sl ELA and K-3 and
Social Studies Math EOC ELDA LAAL | ACT | WorkKeys | [jteracy | NAEP | clgp
Assessment Preparation and Administration
March 24: Finalize IEP, IAP, and LEP _
accommodations for the Spring 2016 EOC Deadline o
Tests administration window
Mar. _25: Priority Deadline for AP exam Deadline .
ordering
) . . Testing °
Feb 6—March 17: ELDA test administration Window
. - . Testing i
Feb 6—March 17: LAA 1 test administration Window
Jan 23-March 3: NAEP testing in selected Testing .
schools Window
Nov 14-May 12: WorkKeys online test Testing .
administration window Window




DEPARTMENT of
2016-2017 Assessment Month-by-Month Checklist
EB“GATIBH April 2017

louisiana Believes

April 2017
d High School Alternate ACT Series h
. . DSC and AP
o . Science and Social
Activit Action Type " K-3 and
Y P Studies ELA and Math EOC ELDA LAAL | ACT | WorkKeys | |itoracy | NAEP | G| Ep
Communication and Support
April 4: Assessment and Accountability Monthly, . . . . . . . . . .
Call and Webinar Webinar
April 5: District Planning Call/Webinar Wehinar . . o . . . . . . o
April 6: Data Manager Call/Webinar Webinar o o o . . . . . . .
April: Office hours every Tuesday Webinar o o o . . . . . . .

Assessment Preparation and Administration

April: Assist as needed all appropriate staff,
STCs and school leaders with amendments to
IEPs, IAPs, PNPs that must be final 30 days Take Action .
prior to EOC testing; assignment of appropriate
accommodations to students during testing

April: Submit makeup orders for standard time Take Action
ACT test materials

Early—Mid April: Order additional test materials | t5xe Action . .
in eDIRECT for spring testing

Early—Mid April: Access Test Administrator Take Action
Upload System in eDIRECT for spring testing

Early—Mid April: LEAP grades 3—4 ELA and
math, and grades 3-8 science paper materials . d o
delivered to LEAs Take Action
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DEPARTMENT of

EDUCATION

2016-2017 Assessment Month-by-Month Checklist

o ' IUTE April 2017
Llouisiono Believes
April 2017 (cont’d)
: Alternate :
Grades 3-8 Fliglh Selneel Assessments ACT Series Other
. . DSC and AP
. : Science and Social
Activit Action T . K-3 d
y EHCIPE Studies EEA EREI EOC ELDA LAA 1 ACT | WorkKeys | Litoracy | NAEP | O Ep

Assessment Preparation and Administration

April 3-May 5: Administer ELA, math, and

administration window

social studies tests for computer-based testing | Testing Window . o
(CBT)
April 6, 7: Contact courier agency. Scheduled _
pickup of ACT secure accommodated materials | Take Action b
from LEA/district office
April 8: Final ACT national test date for grade _
12 students to earn highest score included the Deadline .
2015-2016 High School SPS ACT index
Apr. 8: Extension Deadline for AP exam Deadline o
ordering
April 11: Order additional test materials in Take Action ° °
eDIRECT for spring testing
April 11: Access Test Administrator Upload Take Action ° °
System in eDIRECT for spring testing
April 11: LEAP grades 3—4 ELA and math, and
— i i i [ ] [ ]
grades 3-8 science paper materials delivered to Take Action
LEAs
Apr. 15: Final Deadline for AP exam ordering Deadline .
April 24—May 2: Conduct pretest sessions for °
ACT makeup test administration date Take Action
gr;rtil 24—May 19: Administer EOC Spring 2017 Testing Window .
Nov 14-May 12: WorkKeys online test Testing Window .




DEPARTMENT of

EDUCATION

2016-2017 Assessment Month-by-Month Checklist

" e June 2017
Louisiona Believes
May 2017
High School AL ACT Series
Grades 3-8 9 Assessments Other
. . DSC and AP
. . Science and Social
Activit Action Type " K-3 and
y o Studies SEACLLIE EOC ELDA LAAL | ACT | WorkKeys | |itoracy | NAEP | cEp
Communication and Support
May 2: Assessment and Accountability Monthly Webinar ° ° ° ° ° ° ° ° ° °
Call and Webinar
May 3: District Planning Call/W ebinar Webinar . o . . * ° ° ° ° °
May 4: Data Coordinators Call/Webinar Webinar . o i . * ° * ° ° °
May 3(_)—June 2: Tentative Teacher Leader Meeting ° ° ° ° ° ° ° ° ° °
Summit
May: Office hours held every Tuesday Webinar i ° i * * ° ° ° ¢ ¢

Assessment Preparation and Administration

May: ELDA & LAA 1 School Rosters, Student

. ; A Take Action ° °
Reports, and CSV files available in eDIRECT
May 1-5: Administer grades 3—4 ELA, math, _ _
and social studies tests for paper based testing, | Testing Window ° °
including makeup test administration
May 2-13: Administer Advanced Placement Testing Window .
(AP) test
May 3: Administer ACT makeup test Take Action .
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DEPARTMENT of

EDUCATION

2016-2017 Assessment Month-by-Month Checklist

— — June 2017
louistana Believes
May 2017 (cont’d)
. Alternate .
Grades 3-8 =gt SeElno) Assessments ACT Series Other
_ _ DSC and AP
Activity Action Science and ELA and EOC ELDA LAA 1 ACT | WorkKeys K-3 NAEP and
Type Social Studies Math Literacy CLEP

Assessment Preparation and Administration

May 4: Administer grades 3-8 science paper Testing o
based test Window
May 5: Contact courier agency. Scheduled Take Action .
pickup of ACT secure and non-secure make
up materials from LEA/district office
May 12: Last day for College Level Deadline .
Examination Program (CLEP) test scores
included in SPS for graduation cohort
members
May 19: Last day for ACT and WorkKeys Deadline . .
answer documents to be received by ACT;
documents received after this date will not be
scored based testing
April 3-May 5: Administer grades 3-8 ELA, Testing o o
math, and social studies test for computer Window
based testing
April 24-May 29: Administer EOC Spring Testing .
Window

2017 tests




DEPARTMENT of

EDUCATION

2016-2017 Assessment Month-by-Month Checklist

— —— June 2017
louistana Believes
June 2017
High School Alternate ACT Seri
. . DSC and AP
A . Science and Social
Activity Action Type 2 ELA and Math K-3 and
Studies EOC ELDA LAA 1 ACT WorkKeys Literacy NAEP | cLEP
Communication and Support
June 1: Data Coordinators Call/Webinar Webinar o o o . . . . . . .
June 6: Assessment and Accountability :
Monthly Call and Webinar Webinar * * * * * * * ° ° °
June 14: District Planning Call/Webinar Webinar . . . . . ] ] . . .

Assessment Preparation and Administration

Early June: Ensure that Insight has

tests

been installed on all devices that will Take Action .
be used for EOCs

Early June: Set up TSMs for EOCs Take Action °
Early June: Utilize the technology readiness _

tools to determine that devices are correctly Take Action b
configured for EOCs

Early June: Utilize scheduling guidance to

determine final EOC test schedules prior to Take Action o
setting up test sessions in eDIRECT

Early June: Create test sessions within

eDIRECT in preparation for EOCs and print Take Action .
student test tickets

June 19-23: Administer EOC Summer 2017 Testing Window °
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