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FREQUENTLY ASKED QUESTIONS
Requirements to Be Certified as a CCAP Provider — Family Child Care Homes and In Home Providers

These FAQs contain questions related to:
e Fire Marshal Inspection
e Criminal Background Checks
e Orientation and Training

FIRE MARSHAL INSPECTION
1. How do | obtain a Fire Marshal inspection?

Visit the Office of State Fire Marshal website at http://sfm.dps.louisiana.gov/dc_forms.htm.

2. How much does a Fire Marshal inspection cost?
The Fire Marshal Inspection costs $30.00 and must be paid by money order or cashier's check.
3. When will the Fire Marshal come to inspect my home?

Once the Office of the State Fire Marshal receives the application and a $30.00 money order, the
inspection is scheduled to be completed within a month.

4. How often do I need to have a Fire Marshal inspection?

The Fire Marshal inspection will expire on the last day of the month one year from the inspection or
on the provider's recertification date with the Food and Nutrition Program.

5. What happens if | fail the Fire Marshal inspection?

If the provider’s home fails the initial Fire Marshal inspection, the provider is not eligible to
participate in CCAP until the home has passed the inspection. To assist providers in getting their
home inspected, visit the Office of State Fire Marshal’s website at
http://sfm.dps.louisiana.gov/dc_forms.htm.

6. Will | be paid through CCAP for child care services if | fail the Fire Marshal inspection?
No. If your home fails the inspection, you are not eligible to receive CCAP Payments.
7. What time will the Fire Marshal come to inspect my home?

The inspector will visit between the hours of 7am and 5 pm. You must be present for the inspection
or have someone age 18 or older present.
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8. What type of fire extinguisher do | need?

The fire extinguisher must be tagged and classified as 2A:10-B:C. The Fire Marshal cannot tag the
fire extinguisher for you.

CRIMINAL BACKGROUND CHECKS

1. Are there any exceptions to getting a criminal background check?
There are no exceptions.

2. Why are fingerprints requested?
In the process of completing the criminal background check, the Louisiana State Police may request
that an individual be fingerprinted. If this occurs, the individual must take the fingerprint card and
the request from State Police to the local Sheriff's Department or Police Department to be
fingerprinted.

3. Whatis a disposition?
A disposition is a court document indicating the outcome of a charge on a criminal record.

4. What s a rap sheet?
A rap sheet is a record kept by law enforcement authorities of a person's arrests and convictions.
Rap sheets must be reviewed to ensure that the individual has not been found guilty or plead no
contest to a charge listed in the Child Protection Act.

5. How long will it take to get the results of my rap sheet?
It takes an average of 2-3 weeks.

6. What happens if the child care provider fails the criminal background check?

The provider is prohibited from being certified as a CCAP provider.

7. What happens if someone else who lives in or work in or around the provider’s home (in the case
of Family Child Care Providers) fails the criminal background check?

The provider will not be certified as a CCAP provider until they can verify that the person who failed
the criminal background check no longer lives in the home or works on the property.

ORIENTATION AND TRAINING
1. How often is orientation needed?

Orientation is required once and must be completed by the first midpoint or renewal, whichever is
earlier. The Department may request additional orientations.
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2. How many clock hours of training do | need?
Family Child Care Home providers must provide verification of 12 clock hours each year.
3. Who do | contact to schedule trainings?
You may contact the Child Care Resource and Referral Agency for your area. See this map.
4. Who are acceptable First Aid and CPR trainers?

You may find a list of acceptable trainers at www.louisianabelieves.com. You may also contact the
Child Care Resource and Referral Agency for your area. See this map.
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