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[bookmark: _Toc462315829][bookmark: _Toc462315844][bookmark: _Toc430953160][bookmark: _Toc430953180]I. BACKGROUND 

[bookmark: _Toc462315845]Background on the Early Childhood Ancillary Certificate
The Early Childhood Ancillary Certificate is a professional credential for individuals working in publicly funded early learning centers. Beginning July 2019, all lead teachers working in publicly funded early learning centers must hold, at a minimum, an early childhood ancillary certificate. 

Bulletin 746―Louisiana Standards for State Certification of School Personnel specifies the ways in which educators may become eligible for this certificate.  Two of the paths to eligibility are listed below:

· Hold a Child Development Associate (CDA) certificate in either Infant/Toddler or Preschool, which has been awarded by the Council for Professional Recognition, and a high-school diploma or equivalent
· Hold a technical diploma or certificate of technical studies in an early childhood related field from an accredited technical or community college
After January 1, 2018, coursework for the CDA certificate, technical diploma, and certificate of technical studies must be earned from a BESE-approved provider in order for that individual to be eligible for an Early Childhood Ancillary Certificate.
This requirement ensures that Early Childhood Ancillary Certificate holders have completed Louisiana preparation programs that are of consistently high quality.  BESE-approved programs will provide candidates with coherent foundational coursework, applied practice with children, and opportunities for observation and feedback through the Classroom Assessment Scoring System (CLASS™) framework. 
[bookmark: _Toc462315560][bookmark: _Toc462315846]Approval of Early Childhood Ancillary Certificate Programs 
Programs that offer coursework for a CDA certificate, technical diploma, or certificate of technical studies that result in eligibility for the Early Childhood Ancillary Certificate must be approved by the Board of Elementary and Secondary Education (BESE) by January 1, 2018. Early Childhood Ancillary Certificate programs may be current providers of training and coaching, community non-profits, institutions of higher education, technical schools, high schools, or early childhood programs. 
In order to be recommended for BESE approval, programs must design programs that: 
· Develop and measure candidates’ mastery of required content knowledge and teaching skills
· Ensure that candidates understand child development and strategies that promote children’s learning and development 
· Conduct a minimum of two CLASS™ observations (either toddler or prekindergarten based on their CDA focus age group) and provide feedback on their results
· Result in eligibility for ONE of the following: 
· A technical diploma;
· A certificate of technical studies; OR
· The nationally recognized CDA certificate, which requires candidates to complete the coursework requirements for the CDA credential and the CDA Professional Portfolio, as determined by Council for Professional Recognition, and be prepared to successfully pass the CDA exam. 
Per Chapter 5, Sections 505 and 507 of Bulletin 996 – Standards for Approval of Teacher and/or 
Educational Leader Preparation Programs, eligible programs will be recommended for a two-year provisional approval.  One year after BESE grants provisional approval, the Department of Education (LDE) will review the program’s alignment with policy and the quality of delivery and report these results to BESE.  After two years of successful program implementation, the LDE may recommend that BESE confer full approval. 
[bookmark: _Toc462315561][bookmark: _Toc462315847][bookmark: _Toc429490803]Submission
Submit a PDF of the completed application to BelieveAndPrepare@LA.gov. You will receive an e-mail to confirm the receipt of the application. 
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[bookmark: _Toc462315849]II. APPLICATION


	Name of Provider Institution:

	Individuals(s) Primarily Responsible For the Overall Implementation of
Program (including program director and organizational leader) 
	#1
	Name & Title:

	
	
	Address:

	
	
	Telephone:
	E-mail:

	
	#2
	Name & Title:

	
	
	Address:

	
	
	Telephone:
	E-mail:




[bookmark: _Toc462315850]Program Mission and Objectives (250 word limit)

	Please describe the mission and objectives of the program, including how this program aims to serve community networks.

	


















[bookmark: _Toc306033332]

[bookmark: _Toc462315851]Partnership Development  (maximum 150 words per question)
Programs must have established partnership with the local Early Childhood Community Networks and others that will be used to design, implement, and refine the Early Childhood Ancillary Certificate Program. 

A formal Memorandum of Understanding (MOU) between the program staff and members of the local Early Childhood Community Network must be included with this application. 

	1. Who are the members of your partnership? (add rows if needed)

	Name of the Individual
	Institution
	Role
	CLASS®
Reliable?
	CLASS®
Train-the-Trainer?
	Trained in Tier I curriculum or assessment tools?

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	2. How was the opportunity communicated to community networks? How did you identify and recruit members to join the partnership?   

	




	3. How have partners contributed to the developing the Believe and Prepare: Early Childhood Cohort 2 application? How have partners collaborated in designing a vision for the program? 

	




	4. Explain how partnership members have participated in the following activities: 

	Designing coursework and applied practice experiences:
	

	Locating quality applied practice opportunities:
	

	5. How will partnership members be involved in the following activities in the future: 

	Reviewing and revising coursework and applied practice: 
	


	Recruiting candidates to meet local workforce needs:
	

	Completing periodic evaluations of the program based on candidate and completer data:

	


	6. What communication structures have you established to support and maintain your partnership over time? What will be the format and frequency of communication? How will these structures support the completion of periodic evaluations of the program?

	





[bookmark: _Toc462315852]
Recruitment, Selection, and Candidate Support (maximum 150 words per question)
Programs must develop strategies to attract and admit promising candidates and ensure their completion of the program. 

	1. Describe how candidates will be recruited into the program: 

	





	2. Explain how the program will make admission decisions for candidates (include applicable institutional admissions criteria):* 

	




	3. Describe how the program will support candidates’ successful completion of the program: 

	





[bookmark: _Toc462315853]
*Programs offering a preparation program that results in CDA qualifying coursework are expected to prioritize the admission of candidates that have not yet begun, or have not yet completed the majority of, their CDA coursework.
Applied Practice Site Selection (maximum 150 words per question)
Programs must establish criteria and processes for ensuring high-quality applied practice sites and experiences. 

	1. Describe how the program will select sites and high-quality classrooms as indicated by CLASS™ ratings that will be used for completing teacher observations and applied practice: 

	






	2. Describe how the program will identify observers and mentors that will be providing feedback to candidates based on their teaching practice. Include a description of the training and ongoing professional development observers, mentors and supervisors will receive: 

	









[bookmark: _Toc462315854]Program Implementation Planning

Program Implementation Timeline
Please provide estimated dates for when the following program milestones will take place (month and year). 
	Program Milestone
	Estimated Month of Completion

	Finalize all planning for program coursework 
	

	Finalize site and classroom selection for applied practice 
	

	Select first cohort of candidates
	

	Coursework begins
	

	Expected program completion of first cohort of candidates 
	



[bookmark: _Toc306033333]Program Costs 
Identify the costs for individual candidates enrolling in the program (do not include the cost of applying for the CDA credential or assessment fee, if the program results in preparation for the CDA credential).  

Tuition costs should reflect the total cost that will be necessary to sustainably operate the program without any additional short-term grants or startup supports (i.e., Believe and Prepare: Early Childhood). 

	Category
	Total

	Total tuition for each candidate
	

	Required Books for each candidate
	

	Required Supplies for each candidate
	

	TOTAL COST
	$



Provide an explanation of how the cost of tuition, books, and supplies were calculated. 
	










Include an estimate of the number of enrolled program participants the program anticipates needing to allow the program to be financially viable. 

	Number of candidates the program would seek to enroll in each cohort: 
	




[bookmark: _Toc306033334]Note on Louisiana Pathways Scholarships: Programs should note that for candidates using Louisiana Pathways Tuition Scholarships, the total tuition cost must be broken into payments of no more than 6 months of coursework at a time. Programs must be able to demonstrate candidates’ successful completion and current enrollment in order for the candidate to continue receiving Louisiana Pathways Tuition Scholarships. Louisiana Pathways Tuition Scholarships contribute to the cost of tuition only. 


[bookmark: _Toc462315855]Provider Evaluation of Program Success  (maximum 200 words per question)
Programs must perform ongoing self-evaluations of their success in offering Early Childhood Ancillary Certificate Programs. Programs should describe their plan for collecting data and measures of success, which will be shared with the Department upon programmatic review. 

Programs must include community network partners in provider evaluation of program success. 

	Describe the plan and frequency for measuring the success of the following programmatic components: 

	Recruiting candidates that meet the needs of the workforce, including:
· Target recruitment numbers
· Strategies used to set recruitment targets 
· Involvement of community network partners in all stages

	

	Quality of program curriculum and plan for ongoing reviews. Describe the following: 
· Data that will be collected to measure the success of the curriculum, and the parties involved 
· Comprehensive instructional program review and the parties involved

	

	Quality of applied practice experiences



	

	Success on CLASS™ observations
· Programs should report how successful candidates were at meeting the determined criteria for success on both CLASS™ observations.  
· Describe how the program will ensure reliable CLASS™ ratings.

	

	Preparedness of program completers to succeed in their desired teaching position, including:
· Candidate completion rates of the program
· Surveys of candidate employers
· Data reflecting how successful completers were at obtaining/maintaining employment
· Candidates’ passing rate for the CDA exam and receiving the CDA credential, if applicable
	





[bookmark: _Toc462315856]
Program Design
The program design must align with professional knowledge and pedagogy requirements (Appendix B and C) and, if applicable, meet the requirements for professional education and the Professional Portfolio CDA requirements (either infant/toddler or preschool).   

Refer to the Preparation Program Rubric (Appendix A) for descriptions of effective program design.

Programs must describe how the program is purposefully constructed and sequenced to introduce, reinforce, and assess essential knowledge and skills.[footnoteRef:1]  Repeat chart as needed to include all required courses/modules. [1:  See Darling-Hammond, et al “The Design of Teacher Education Programs” in Preparing Teachers for a Changing World.] 


For each course or training module, include, at minimum, answer the following questions in the corresponding rows:  
· Candidate Learning Objectives
· What are teacher candidates learning? Please indicate alignment to professional knowledge and pedagogy requirements (Appendix B and C). 
· Candidate Skill Objectives
· What knowledge and skills are candidates gaining? Please indicate alignment to professional knowledge and pedagogy requirements (Appendix B and C).
· Relation to Previous Courses 
· How is the content connected to prior content? To future content?
· Assessments of Mastery
· How is candidates’ mastery of the targeted content assessed?
· What are the expectations for candidates’ desired performance?
· How do the expectations’ for candidates’ desired performance increase in complexity?
· Applied Practice 
· What are the practice experiences?
· How are candidates working with children/students who have varying instructional, socio-emotional and developmental needs?
· How is effective practice modeled and/or demonstrated for candidates? 
· How do the practice experiences enable candidates to apply and synthesize content learned in coursework in preparation for the performance assessments?
· Where are practice experiences occurring?
· Course Instructor(s)
· Name and credentials of instructor(s)
· CLASS™ reliability
· Delivery Format
· Is the course/training lecture, seminar, web-based, field-based, hybrid?



	
	Course/Module Title
	Course/Module Title
	Course/Module Title

	Candidate Learning Objectives
	


	
	

	Candidate Skill Objectives 
	



	
	

	Relation to Previous Courses 
	



	
	

	Assessments of Mastery
	


	
	

	Applied Practice
	



	
	

	Course Instructor(s)
	
	
	

	Delivery Format
	
	
	



Complete this section only if the program results in candidates’ preparation for the CDA credential; programs that result in eligibility for a technical diploma or certificate of technical studies are not required to align to CDA requirements. Indicate in which course title/number the required CDA component will be addressed. Please note that each subject area may be included across multiple courses. 
	CDA Component Professional Education Requirement
	Course Title/Number
	Hours 

	A minimum of 10 subject hours are required in each of the following. 
120 hours total are required.

	CDA Subject Area 1. Planning a safe and healthy learning environment
	
	

	
	
	

	
	
	

	CDA Subject Area 2. Advancing children’s physical and intellectual development
	
	

	
	
	

	
	
	

	CDA Subject Area 3. Supporting Children’s social and emotional development
	
	

	
	
	

	
	
	

	CDA Subject Area 4. Building productive relationships with families
	
	

	
	
	

	
	
	

	CDA Subject Area 5. Managing an effective program
	
	

	
	
	

	
	
	

	CDA Subject Area 6. Maintaining a commitment to professionalism
	
	

	
	
	

	
	
	

	CDA Subject Area 7. Observing and recording children’s behavior 
	
	

	
	
	

	
	
	

	CDA subject Area 8. Understanding principles of child development and learning 
	
	

	
	
	

	
	
	

	Professional Portfolio Components*:

	Resource collection (may occur over various courses)
	
	

	
	
	

	
	
	

	
	
	

	Family questionnaires and summary sheet
	
	

	Competency Statement 1
	
	

	Competency Statement 2
	
	

	Competency Statement 3
	
	

	Competency Statement 4
	
	

	Competency Statement 5
	
	

	Competency Statement 6
	
	

	Professional Philosophy Statement
	
	



  

*While this is not a comprehensive list of the materials required for the CDA professional portfolio, it is expected that programs include assistance in preparing the portfolio.  It is the responsibility of the candidate to schedule their visit with the Professional Development Specialist and complete their CDA exam separate from the program requirements. 
[bookmark: _Toc462315857]PROVIDER ASSURANCES FOR EARLY CHILDHOOD ANCILLARY CERTIFICATE PROGRAM

The program director and/or administrator of the operating agency commit that: 
· All necessary authorities for the organization have been notified of the plan to apply for approval to provide the proposed coursework enclosed in this application;

· All information within the enclosed application for approval is true to the best of the applicants knowledge; and,

· The application has been completed by staff of the agency or institution seeking approval. If there has been any collaboration in the construction of the application (beyond that of the local community network) please include an additional appendix describing the nature of the collaboration.   


 
 Signature of Program Director (if applicable)						Date 


 Signature of Operating Agency CEO/Administrator					Date

 

[bookmark: _Toc462315858]	APPENDICES 

	A. Early Childhood Ancillary Certificate Preparation Program Rubric


	B. Early Childhood Ancillary Certificate Professional Knowledge Requirements 


	C. Early Childhood Ancillary Certificate Pedagogy Requirements


	D. Applied Practice Examples


	E. Terms and Definitions


	F. Early Childhood Ancillary Certificate FAQ




The appendices for the application for approval of early childhood ancillary certificate programs can be found here. 
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