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eDIRECT/LEAP 360 Mini-Trainings

The following documents provide a comprehensive review of the functions available in eDIRECT at the district,

school, and test administrator/teacher levels.

Title

Resources

Audience

Accessing the eDIRECT Dashboard

Presentation/Webinar

District, School, Teacher

Managing Users

Presentation/Webinar

District, School

Managing Test Administrators

Presentation/Webinar

District, School

Managing Students/Accommodations

Presentation/Webinar

District, School

Managing Student Groups

Presentation/Webinar

District, School

Managing Test Sessions

Presentation/Webinar

District, School

Printing Test Tickets/Viewing Test Status

Presentation/Webinar

District, School

Unlocking Test Tickets

Presentation/Webinar

District, School

Navigating Interactive Reporting

Presentation/Webinar

District, School, Teacher

Completing Educator Scoring

Presentation/Webinar

District, School, Teacher

Accessing Reports

Presentation/Webinar

District, School, Teacher

EAGLE 2.0: Accessing EAGLE

Presentation/Webinar

District, School, Teacher

EAGLE 2.0: Creating a Test

Presentation/Webinar

District, School, Teacher

EAGLE 2.0: Test Session/Test Status/Tickets

Presentation/Webinar

District, School, Teacher

K-2 Formative Tasks: Accessing K-2 Formative Tasks

Presentation/Webinar

District, School, Teacher



https://www.drcedirect.com/all/eca-portal-ui/#!/welcome/LA
https://www.louisianabelieves.com/docs/default-source/assessment/edirect_-accessing-the-edirect-dashboard.pptx?sfvrsn=2
https://www.youtube.com/watch?v=GJqZUdTWg5w&list=PL-AOEEW8RX-os7IA7HZBHK4R7_PX6lAAB&index=3
https://www.louisianabelieves.com/docs/default-source/assessment/edirect_-user-management.pptx?sfvrsn=2
https://www.youtube.com/watch?v=rt8GXcOpzG0&index=8&t=0s&list=PL-AOEEW8RX-os7IA7HZBHK4R7_PX6lAAB
https://www.louisianabelieves.com/docs/default-source/assessment/edirect_-test-administrator-management.pptx?sfvrsn=2
https://www.youtube.com/watch?v=d6BLwjt94IA&list=PL-AOEEW8RX-os7IA7HZBHK4R7_PX6lAAB&index=5
https://www.louisianabelieves.com/docs/default-source/assessment/edirect_-managing-students_accommodations.pptx?sfvrsn=2
https://www.youtube.com/watch?v=XxdfGFbC_mM&index=2&list=PL-AOEEW8RX-os7IA7HZBHK4R7_PX6lAAB
https://www.louisianabelieves.com/docs/default-source/links-for-newsletters/edirect_--managing-student-groups.pptx?sfvrsn=1c4911f_2
https://www.youtube.com/watch?v=1w8pkzDPATY&feature=youtu.be
https://www.louisianabelieves.com/docs/default-source/assessment/edirect_-managing-test-sessions.pptx?sfvrsn=2
https://www.youtube.com/watch?v=4rE0SKvq-uE&index=4&list=PL-AOEEW8RX-os7IA7HZBHK4R7_PX6lAAB
https://www.louisianabelieves.com/docs/default-source/assessment/edirect_-printing-test-tickets.pptx?sfvrsn=2
https://www.youtube.com/watch?v=395wYsdz5Vo&index=8&list=PL-AOEEW8RX-os7IA7HZBHK4R7_PX6lAAB
https://www.louisianabelieves.com/docs/default-source/assessment/edirect_-unlocking-test-tickets.pptx?sfvrsn=2
https://www.youtube.com/watch?v=U70Mgl6lN60&index=2&list=PL-AOEEW8RX-os7IA7HZBHK4R7_PX6lAAB
https://www.louisianabelieves.com/docs/default-source/links-for-newsletters/edirect_-navigating-interactive-reporting.pptx?sfvrsn=f8c4911f_2
https://www.youtube.com/watch?v=PTAffhMsu6M&feature=youtu.be
https://www.louisianabelieves.com/docs/default-source/assessment/edirect_-completing-educator-scoring.pptx?sfvrsn=2
https://www.youtube.com/watch?v=W_6EvY4u_zg&list=PL-AOEEW8RX-os7IA7HZBHK4R7_PX6lAAB&index=6
https://www.louisianabelieves.com/docs/default-source/assessment/edirect_-accessing-reports.pptx?sfvrsn=2
https://www.youtube.com/watch?v=X9JOzaHPfjs&index=7&list=PL-AOEEW8RX-os7IA7HZBHK4R7_PX6lAAB
https://www.louisianabelieves.com/docs/default-source/assessment/eagle-2-0_-accessing-eagle.pptx?sfvrsn=2
https://www.youtube.com/watch?v=ojoaaM9Kvlg&list=PL-AOEEW8RX-os7IA7HZBHK4R7_PX6lAAB&index=5
https://www.louisianabelieves.com/docs/default-source/assessment/eagle-2-0_-creating-a-test.pptx?sfvrsn=2
https://www.youtube.com/watch?v=tFzKvSrRIDA&index=3&list=PL-AOEEW8RX-os7IA7HZBHK4R7_PX6lAAB
https://www.louisianabelieves.com/docs/default-source/assessment/eagle-2-0_-creating-a-test-session_viewing-test-status_generating-test-tickets.pptx?sfvrsn=2
https://www.youtube.com/watch?v=NZspdpElqM4&list=PL-AOEEW8RX-os7IA7HZBHK4R7_PX6lAAB&t=0s&index=2
https://www.louisianabelieves.com/docs/default-source/assessment/leap-360_-accessing-k-2-formative-tasks.pptx?sfvrsn=2
https://www.youtube.com/watch?v=KxRvL9Nhgzg&list=PL-AOEEW8RX-os7IA7HZBHK4R7_PX6lAAB&index=4
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Resources
e eDIRECT
e eDIRECT User Guide e A District’s Guide to LEAP 360
e Technology User Guide e ATeacher’s Guide to LEAP 360
e EAGLE 2.0 User Guide e A Parent Guide to LEAP 360
® Assessment Library o Diagnostic Quickstart Guide
® Assessment Guidance Library ® Interim Quickstart Guide
® Accessibility Features and Accommodations o K-2 Formative Tasks Overview
Overview e Teacher Study Guides (available in eDIRECT)

Technical Assistance Protocol

If technical problems occur, school and district staff should follow the protocol presented below.

DTC/

Student Teacher/ TA Technology DRC/LDOE

Coordinator

DRC Louisiana Customer Service LDOE
1-888-718-4836 1-844-268-7320
LAHelpDesk@datarecognitioncorp.com assessment@la.gov


https://www.drcedirect.com/all/eca-portal-ui/#!/welcome/LA
https://la.drcedirect.com/Documents/Unsecure/Doc.aspx?id=58214fc4-3f3a-460c-b8ef-d517805fa643
https://la.drcedirect.com/Documents/Unsecure/Doc.aspx?id=d4a7a9e0-e197-4e9f-8ecc-c7f35bcd89bf
https://la.drcedirect.com/Documents/Unsecure/Doc.aspx?id=76e4e181-782b-4090-9c73-ecdd55ac83a4
https://www.louisianabelieves.com/resources/library/assessment
https://www.louisianabelieves.com/resources/library/assessment-guidance
http://www.louisianabelieves.com/docs/default-source/assessment/leap-accessibility-and-accommodations-manual.pdf?sfvrsn=10
http://www.louisianabelieves.com/docs/default-source/assessment/leap-accessibility-and-accommodations-manual.pdf?sfvrsn=10
https://www.louisianabelieves.com/docs/default-source/assessment/a-districts-guide-to-leap-360.pdf?sfvrsn=13
http://www.louisianabelieves.com/docs/default-source/assessment/a-teachers-guide-to-leap-360.pdf?sfvrsn=4
https://www.louisianabelieves.com/docs/default-source/assessment/parent-guide-to-the-leap-360.pdf?sfvrsn=4
https://www.louisianabelieves.com/docs/default-source/assessment/leap-360-diagnostic-assessment-quick-start-guide.pdf?sfvrsn=5
https://www.louisianabelieves.com/docs/default-source/assessment/leap-360-interim-assessment-quick-start-guide.pdf?sfvrsn=5
https://www.louisianabelieves.com/docs/default-source/assessment/leap-360-interim-assessment-quick-start-guide.pdf?sfvrsn=5
https://www.louisianabelieves.com/docs/default-source/assessment/leap-360-interim-assessment-quick-start-guide.pdf?sfvrsn=5
https://s3.amazonaws.com/pfs-ads/prc/s3fs-public/LA_K-2_Tasks_Overview.pdf
https://www.drcedirect.com/all/eca-portal-ui/welcome/DRCPORTAL
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Accessing the eDIRECT Dashboard

Overview

Access to tabs and functions in the eDIRECT dashboard is managed through User Management. Pre-assigned
permissions for specific user roles within eDIRECT are defined in the permissions matrix in the eDIRECT User Guide
posted in eDIRECT under General Information.

¢ Additional permissions can be added to user roles through User Management to give access to additional tabs

and/or functions in eDIRECT.

eDIRECT First Time Login

Test setup is managed through the eDIRECT administrative portal.

° District Test Coordinators (DTC) will be uploaded to eDIRECT via the email on record with the Department of
Education. If you are a new DTC, complete the DTC and Accountability Contact Update Form and email to
assessment@Ia.gov.

°

School Test Coordinators (STC) must be added to eDIRECT by the District Test Coordinator. For detailed
instructions on adding users, reference the eDIRECT User Guide posted in eDIRECT under General Information.

Once added to eDIRECT, users will receive an email notice to complete user setup. Once users click on the URL in the
email notice, they will be routed to eDIRECT where they will be required to complete the auto-prompt password reset.

First Time Log On

Password Policy: A minimum of 9 characters with at least 1 numeric, both upper-case and lower-case alphabetic, and does not include
any part of the user account email address.

* Indicates required fields

Create New Password

the first tme you have logged i, you should select a new password. This password will replace your previously assigned password, and will be
nly to yourself,

Emall Address

Question

rity, please choose a question and answer below before selecting continue.

Ques
(selecty el *

Answer

Accessing eDIRECT

1. Use a web browser to navigate to the eDIRECT website at https://la.drcedirect.com.
2. Login with username and password.

DRCANSIGHT  LouISIANA

A8 Apphcaiions »

Welcome to eDIRECT Please Log In



https://www.drcedirect.com/all/eca-portal-ui/welcome/LA
https://www.drcedirect.com/all/eca-portal-ui/welcome/LA
https://la.drcedirect.com/Documents/Unsecure/Doc.aspx?id=58214fc4-3f3a-460c-b8ef-d517805fa643
https://www.drcedirect.com/all/eca-portal-ui/welcome/LA
https://www.drcedirect.com/all/eca-portal-ui/welcome/LA
https://www.drcedirect.com/all/eca-portal-ui/welcome/LA
https://www.drcedirect.com/all/eca-portal-ui/welcome/LA
https://www.louisianabelieves.com/docs/default-source/assessment/dtc-and-accountability-contact-update-form.pdf?sfvrsn=12
mailto:assessment@la.gov
https://www.drcedirect.com/all/eca-portal-ui/welcome/LA
https://la.drcedirect.com/Documents/Unsecure/Doc.aspx?id=58214fc4-3f3a-460c-b8ef-d517805fa643
https://www.drcedirect.com/all/eca-portal-ui/welcome/LA
https://www.drcedirect.com/all/eca-portal-ui/welcome/LA
https://www.drcedirect.com/all/eca-portal-ui/#!/welcome/LA
https://la.drcedirect.com/
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eDIRECT Dashboard

Under All Applications, the eDIRECT dashboard has tabs with multiple functions within the administrative system.
Dashboard tabs are can be added or removed based on user permissions which are managed in the User Management

tab.

DRCANSIGHT
I

All Applications v

General Information

Materials Student Management Test Management Test Administrator Management Device Toolkit

Report Delivery Student Correction System Student Status Dashboard EAGLE 2.0 K-2 Formative Tasks

Tab

Primary Function

General Information

View important announcements, documents, downloads, and test tutorials

User Management

Add, upload, or view/edit users and user permissions

Materials

Enter, track, view, change, export, and delete materials orders

Student Management

View/edit students and accommodations, manage student corrections

Test Management

Create, copy, and view/edit test sessions and print/unlock test tickets

Test Administrator
Management

Add, upload, or view/edit test administrators

Device Toolkit

View the status of all configuration and testing devices

Report Delivery

View testing results, status, and statistics

Educator Scoring

Score student responses for LEAP 360 assessments and Practice Tests

EAGLE 2.0

Aid and enhance student learning with bank of high quality assessment items

K-2 Formative Tasks

Observe and collect information about young students



https://www.drcedirect.com/all/eca-portal-ui/#!/welcome/LA
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Managing Users

Overview
For online testing, eDIRECT categorizes users into user roles: District Test Coordinator (DTC), School Test Coordinator
(STC), District Technology Coordinator, School Technology Coordinator, Test Administrator (TA), and Teacher.

Users can be added by District Test Coordinators

(DTCs) and School Test Coordinators (STCs). DRCANSIGHT
e Within eDIRECT, users in each role can be
assigned permissions to handle the testing acr Adsdnetration

Pt Lear | Add Srgle Usar | Upicesd Mulhes Lesm:

responsibilities associated with the role.

® Permissions will be set during the creation
process but can be updated. The system will s
make reccomendations based on user role. e

Engtruchare

Tancer

The eDIRECT User Guide posted in eDIRECT under
General Information has a Permissions Matrix that e
lists the current eDIRECT permissions, the path in
eDIRECT to where the function the permission allows
is located, the permission’s name in eDIRECT, and the
recommended permissions for each role.

Test ddmaresdrytor
Camtrat Tachn sy~
SRl ook oy Comrbrator

Caardaansr

Users may either be created individually orin an
upload for multiple users. Once users are created
they will receive an email with a link to set up their password.

Detailed directions for user management can be found in the eDIRECT User Guide posted in eDIRECT under General
Information.

To access User Management from the main eDIRECT Dashboard, choose All Applications and then User Management.

Adding Individual Users

To add a single user from the Manage Users menu:

User Administration

Edit User | Add Sngle Uzar | Upioad Multiple Users

Indcates requres he<

1. Click on the Add Single User tab Firet N Mcdle Intinl Lot Nesme
2.  Fill out the required fields: “ —

° First Name Jaedsenkiz non

° Last Name e

° Email Address

° Administration

. User Role

° District

. School

w

Select the applicable permission set for the user’s role.
4, Review the Available Permissions and select or deselect

. Hold the Ctrl key to select multiple permissions at

one time
5. To add the permissions to the user, select the right arrow to move
them to Assigned Permissions

e Toremove any permissions select the left arrow

6. Click Save

o oty -
Test Tickets - View'Fnnt



https://www.drcedirect.com/all/eca-portal-ui/welcome/LA
https://www.drcedirect.com/all/eca-portal-ui/welcome/LA
https://la.drcedirect.com/Documents/Unsecure/Doc.aspx?id=58214fc4-3f3a-460c-b8ef-d517805fa643
https://www.drcedirect.com/all/eca-portal-ui/welcome/LA
https://www.drcedirect.com/all/eca-portal-ui/welcome/LA
https://www.drcedirect.com/all/eca-portal-ui/welcome/LA
https://www.drcedirect.com/all/eca-portal-ui/welcome/LA
https://la.drcedirect.com/Documents/Unsecure/Doc.aspx?id=58214fc4-3f3a-460c-b8ef-d517805fa643
https://www.drcedirect.com/all/eca-portal-ui/welcome/LA
https://www.drcedirect.com/all/eca-portal-ui/welcome/LA
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Editing Individual Users

User Permissions can be updated at any point to
add/remove user roles and permissions. To edit a user:

1.

2.
3.
4

Click on the Edit User tab

Input available information to search the user
Click Find User

Select the View/Edit icon

From the Edit User screen:

A user’s permissions for an existing role can be
updated by clicking the View/Edit icon

An additional role can be added to the user by
selecting Add

Uploading Multiple Users

To upload multiple users from the Manage Users menu:

1.
2.

4.
5.

Click on the Upload Multiple Users tab.
Download the File Layout (.pdf document) and a
Sample File (.csv text file)

Enter the required fields into the .csv

First Name
Last Name
Email Address
Role

District Code
School Code

Save the .csv to your computer
Use Browse in eDIRECT to find your saved .csv

Security Agreement Mot Accepbed

First Name Last Mame Email Address
Test Tester teah@test. test
Parsiiccions

& Digcr

LEAR 1115 Swemmathes Grades  Tasr 959 . DAC USE ESD - DRC Sampla Schood
2 AdminisTaoe LY One

| R sed Ui | Inaclivals | | Closs E
[

User Administration

Edit User Add Single User Upload Multiple Users

« W% First time? Download the File Lavout {PDF document) and a Sample File (CSV

= Instructions
* Indicates required ficlds

Aclmurestratsn
Arizona - 2014 B *

Filc

U LisLmg

6. Click Upload. A message will display indicating the file is in process and is being checked for errors

and repeat Steps 4-6.

Assigning User Permissions

Permission sets will need to be assigned to eDIRECT users added

through
1.

Upload Multiple Users.

. . . . . . You can only assiagn nissians on his screen, nol remove them,
Click on the Edit User tab, enter search criteria, click Find - mmw:(ilbi?h::::r-h-n:lldm“bcndd:dln“-:l“ﬂ' profile() you :
User to display a list of users, and select the Profiles tab R

=
Check the checkbox on the left hand column for each user S ———
profile you want to edit i e
. . .. (Aciminisiratoe Careection Primary Winda
Click on Assign Permission ki ctrator - Mass assign Role DocUmEnts - View
. . . H:.ﬂe.lials = IRI:C\?D( - User [rFI:‘rrr-l?d‘or E :nl:riz:s :j:;lztuntlzll:l_ti‘\' . L‘sf:rlzll:ll‘jr?
Select the user role from the Permissions Set dropdown. This Qrne Ei‘ e S e ke era -yt
will automatically select the appropriate permissions for the Reborts - Vien oo Flas rena T prmeny winden
'S role S:ntju% ;fp-;l‘;l_EE\:rriﬂ Repers -
user Studorts -

Click on the single arrow to add the permissions, click on Save
Select the user role from the Permissions Set dropdown. This
will automatically select the appropriate permissions for the Cm I

user’s role

After the file has been validated, you can review its status. If the file contains errors, you must correct them

Students - Download Students
Students - Search/View -

Click on the single arrow to add the permissions, click on Save



https://la.drcedirect.com/TestSetup/Downloads/LATeacherFileLayout.pdf
https://la.drcedirect.com/TestSetup/Downloads/LASampleTeacherFile.csv
https://www.drcedirect.com/all/eca-portal-ui/welcome/LA
https://www.drcedirect.com/all/eca-portal-ui/welcome/LA
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Managing Test Administrators

Overview

Test Administrators (TA) and TA numbers are used for summative assessments: LEAP 2025, EOC, LEAP Connect, and

LAA1. ATA number is not utilized for nonsummative assessments.

Test Administrator Role Teacher Role
e Used for summative assessments (LEAP 2025, e Used for nonsummative assessments (LEAP 360,
EOC, LEAP Connect/LAA1) Practice Tests, Placement Tests)
® Requires a 3 digit TA number for test ® Requires a 3 digit TA number for the creation of

administration

student groups to link teachers with students

Test Administrators may either be created individually or in an upload for multiple TAs. Each TA must have a 3 digit TA
number in eDIRECT for both computer-based and paper-based testing. Detailed directions for test administrator
management can be found in the eDIRECT User Guide posted in eDIRECT under General Information.

Creating Test Administrators

Uploading, viewing, and editing Test Administrators is done through the Test Administrator Management tab in
eDIRECT. Once logged into eDIRECT, select All Applications and then Test Administrator Management.

Adding Individual TAs
1. Choose an Administration
2. Click the Add Test Administrator button
3. Enter the required fields
e Administration
District/School
Last Name
First Name
TA Number (TA numbers must be three digits greater
than 100)
4. Click on Save

Adding Multiple TAs

Manage Test Administrators

Edvt Test Adrmurectrator | Upioad Mulbple Test Admenistrators

To upload multiple Test Administrators with TA Numbers, select the Upload Multiple Test Administrators tab.
1. Download the File Layout (.pdf document) and a Sample File (.csv text file)

2. Enter the required fields into the .csv

e Administration

Manage Test Administrators

L DIStrICt/SChOOI Edit Test Administrator | Upload Multiple Test Administrators
[ ] LaSt N ame The data for this Administration is read-only.
Y First Name «» Download the File Layout (PDF document) and a Sample File (CSV text file).
° TA Number # Instructions
. . . * Indicat: ired fields
e Teacher Email (ensure it matches the email | ==~ ="
ministration District School
LEAP 2025 HS Spring 2018 E" DRC USE ONLY - 393 E" DRC USE ONLY Unknown - EIE

used for User Management)
3. Save the .csv to your computer
Use Browse in eDIRECT to find your saved .csv Upload
5. Click Upload. A message will display indicating the

File

E

Browse... | *

file is in process and is being checked for errors

e After the file has been validated, review its status. If the file contains errors, correct them and repeat

Steps 3-5.



https://www.drcedirect.com/all/eca-portal-ui/welcome/LA
https://la.drcedirect.com/Documents/Unsecure/Doc.aspx?id=58214fc4-3f3a-460c-b8ef-d517805fa643
https://www.drcedirect.com/all/eca-portal-ui/welcome/LA
https://www.drcedirect.com/all/eca-portal-ui/welcome/LA
https://www.drcedirect.com/all/eca-portal-ui/welcome/LA
https://la.drcedirect.com/TestSetup/Downloads/LATeacherFileLayout.pdf
https://la.drcedirect.com/TestSetup/Downloads/LASampleTeacherFile.csv
https://www.drcedirect.com/all/eca-portal-ui/welcome/LA
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Viewing and Editing Test Administrators

To search individual Test Administrators/TA numbers:

1. Choose an Administration
2. Click on Find Test Administrators

To edit individual Test Administrators/TA Numbers:
1. Click on the View/Edit icon under the Action
column
2. Make changes and click Save

Manage Test Administrators
Edi Test Admnstrator Upload Hultghe Test Admn<traies

e data for thee Admssstration o oneed unly.

63

s [nErmoes
* Irchcabes reguired faica
adminatration District Schaol
B30 2300 Burvematren Gracefi]®  DRC WE DALY - 333 "
Lagt Mams Tt Mame Ta Humber
Tind Tast Administratoes | [
e ——
limd R e sbam.
G USE LY R ——p . P
BaC LGS Db v DL Swrpds Boteal (s s
DRT LIS DALY DR Sarvpia ScicalTea Ao
AT LS DL T Sarphs Skl Trw e
BEE LGS ST IS Sl for o
DRT LIS DL RC Serpin Soscal P S
OB LSE DMLY DAL USE DFLS Urkroses TS
BAE LGE SeLY B S il sy

Vil 1pnd Bl marsda alin IuEln.i----l

L N

[
| 1]
-
G
L=
=
aul

BBRBEBRE
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Managing Students/Accommodations

Overview

Student Management permissions are pre-set for the following roles: DTC, STC, Test Administrator/Teacher (viewing
only). Student Management permissions can be added/removed to users through User Management in eDIRECT.

Detailed directions for student management and editing user permissions can be found in the eDIRECT User Guide

posted in eDIRECT under General Information.

Summative vs. Nonsummative Student Management

Nonsummative

Summative
¢ Prior to testing, students are uploaded by DRC
via the precode file
¢ Additional students can be added/uploaded
through the Student Management tab
°

DRC uploads accommodations for precode
students; students added after the precode file
will need accommodations uploaded

Student information and accommodations are
managed automatically through eScholar and SIS/SER

While students can still be added/edited individually,
the Upload Multiple Students function is not be a
permission for non-summative assessments

i Updates to eScholar and SIS/SER will be refreshed
nightly in eDIRECT

Student Management

Once logged into eDIRECT, select All Applications - Student Management

DRCANSIGHT

User Managemen!  Maeriats

ReporiDelvery  EducaiorScoing  EAGLE20 K2 Formaive Tasks

Flease Select an itam from the menu 300ve.

Copynght & 20152015 Data Recognition Corporation

Sludent Management

Manage Students | Student Lookup | Student Status Washioar

Test Management  Tesi Administralor Mismagemenl  Cendial Ofice  Device Tooed

Studen! Status | Student Cormecbon System

Adding Individual Students

Under the Manage Students tab to add an individual
student:

1. Choose an Administration

2. Select a District/School

3. Click Add Student

4. Under the Student Detail tab, enter required

information:
e Last Name

First Name
LASID
Date of Birth
Grade
Gender

A Stisgent
s jnErcpons
InSIcates Resuree TEEl
----- 2t s W It D

ksmmoccatars | Demograstis | Esacem Growss

diistrict has not cpied inby DRAC: dats sharing agresment with LI, only complete the following student

FIFEE § SR3I3CTAre of Lact Mame, fFet cRasscter of Fret M, LASTD, Graas, and 01, D0/ 1904 (papulats OO with
T FUdEnt S el day of bining.

Agrinigrasien

Dl
*  pageaEn - 5
Date of ma amee a

=)
© [Eemn [G]° pey =0

() i) ()



https://www.drcedirect.com/all/eca-portal-ui/welcome/LA
https://la.drcedirect.com/Documents/Unsecure/Doc.aspx?id=58214fc4-3f3a-460c-b8ef-d517805fa643
https://www.drcedirect.com/all/eca-portal-ui/welcome/LA
https://www.drcedirect.com/all/eca-portal-ui/welcome/LA
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5. Under the Accommodations tab, enter applicable accommodations for the administration
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6. Under the Demographics tab, enter additional demographics

7. Click Save to save the individual student or Save & Add Another to continue adding students

Adding Multiple Students

To upload multiple students, select the Upload Multiple
Students tab.

1. Download the File Layout (.pdf document) and a Sample

File (.csv text file)
2. Enter the student information into the .csv using the
Student File Layout as a guide

a. The Student File Layout will indicate what fields

are required for each administration
3. Save the .csv to your computer
Use Browse in eDIRECT to find your saved .csv

Ea

5. Click Upload. A message will display indicating the file is

in process and is being checked for errors

a. After the file has been validated, you can review
its status. If the file contains errors, you must

correct them and repeat Steps 4 and 5

Viewing and Editing a Student/Accommodations

To view/edit a student/accommodations, go to the Manage
Students tab.
To view individual students:
1. Choose an Administration
2. Click on Find Students
e Alist of available students will display

To edit individual students/accommodations

1. Click on the View/Edit icon under the Action column
2. Make changes under the appropriate tab and click Save

All Applications ¥

Manage Students

Stugents | Student Lockup | Student Status Dashboard

Manage Students b Upload Multiple Students

@ File Layout (PDF document) and a Samgle File (CSV Text File

& Instructions

* Indicates required fields
Administration District School
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Managing Student Groups

Overview
Student groups are created to associate students and teachers within eDIRECT. Through this association, teachers can

quickly access their students’ information, testing status, and Interactive reporting.
e Student groups are required to give teachers who are not assigned as TAs to test sessions access to view student
responses to items in Interactive Reporting.
e Student groups can be used to quickly assign students to test sessions.

Detailed directions for Student Groups can be found in the eDIRECT User Guide posted in eDIRECT under General
Information.

Student Group Management
Once logged into eDIRECT, select All Applications - Student Group Management

DRCINSIGHT LO

‘Student Management Test Management Test Administrator Management Central Office

Device Toolkit Report Delivery Interactive Reporting Educator Scoring EAGLE 20 K-2 Formative Tasks Student Group Management

Manage Student Groups
Manage Student Groups T Upload Student Groups |

# Instructions

Creating Student Groups

To add an individual student group, under the Manage Student Groups tab:
1. Select an Administration, District, and School

2. Choose Add Student Group

I Instru ctisns

The Add Student Group window will display: e et et

* - o gL
3. Choose a Group Name* Choose a Test <w

Administrator Sanreh o BT
4. Choose Find Students for an available list of prudent Last Name pusdent Frst Name pAsio e 5
students in the school Demegraphic g Aemmeson o TekAdmnatter
*Student groups should be named such that other ‘ ——— ctutents in Cros:
users of the system can clearly distinguish one -
student group from another. 3
5. Student Group Name Recommendation: 4
Math Grade 6 Period 1 or Math Grade 6 :

Room 456
6. Use the arrows to add or remove students
from the Student Group

7. Click Save or Save & Add Another to s [ttty (Soctasiienen) Lonall

Doublesclick to edit Student Double-click to edit Student

continue adding Student Groups
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Adding Multiple Student Groups
To upload multiple Student Groups, select the Upload
Student Groups tab.

1. Download the File Layout (.pdf document) and a

Sample File (.csv text file)

2. Enter the student information into the .csv using
the Student File Layout as a guide
e The Student File Layout will indicate what

fields are required for each
administration

3. Save the .csv to your computer

4. Use Browse in eDIRECT to find your saved .csv

5. Click Upload. A message will display indicating

the file is in process and is being checked for
errors
e After the file has been validated, you can

them and repeat Steps 4 and 5

Reassigning or Copying Student Groups
From the Manage Student Groups page:

e Selecting Reassign Group will allow the Test
Administrator to be changed for a Student Group
e Selecting Copying Selected Groups will allow the same

student group to be assigned to another Test

Administrator. Copied Student Groups will need new

Group Names.

Assigning Student Groups to Test Sessions

A Student Group can be added to a test session by:
Selecting Save & Add to Session when creating th
Selecting the Add to Session icon for an existing S

The Add Session page displays:

Manage Student Groups

Manage Student Group

e ——
&} Download the File Layout (PDF document) and a Sample File (CSV text file).

= Instructions

* Indicates required fields

Schoo

Administration
Diagnostic/Intarim 18-1

File

review its status. If the file contains errors, you must correct

Manage Student Groups

Manage St

wden: Groups | Upload Studant Groups

e~

‘\...,______/

e Student Group in the Add Student Group screen
tudent Group on the Manage Student Groups tab

Ugload Stodent Graugs

Ectraod
DN Zample Zchozl Mea

Dugdeic
DU LSE ORALY - 359

=] L PN

%= odwet ®iret Mame ASID

Graoup Meme

Hanage Stutent Groups
1. Enter the required information: P—— p
e Session Name e e e
e (Content Area e ""'I""" ==
e Assessment R
e Test Administrator [ e——
e Mode ind stuars o | [ ciane
e Testing Window
2. Only students in the selected Student Group p—
display in the Available Students column. : mm_m,',_#:
3. Use the arrows to add or remove students
from the students in session list
4. Click Save or Save & Add Another to continue adding test sessions
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Managing Test Sessions

Overview

Test sessions may either be created individually or in an upload for multiple test sessions. Test sessions must be created
for both summative and nonsummative assessments.

. Once test sessions are created, students can be added

. Test Administrators/Teachers with a TA number can be linked to a test session. TA numbers are managed

through the Test Administrator Management tab

. Student Groups can be used to create groups of students linked to a TA for test session management

. Student groups are managed through the Student Groups tab
Detailed directions for Test Management can be found in the eDIRECT User Guide posted in eDIRECT under General
Information.

Test Session Management
Once logged into eDIRECT, choose All Applications - Test Management

Creating an Individual Test Session prrrep—

@ Testing Window: 05,23/2018 - 08,/30,/2015

Under the Manage Test Sessions tab:

1. Choose an Administration
2. Click Add Session
3. Enter the required information:

e Session Name

e Content Area

e Assessment

e Mode

e Testing Window
4. Select Find Students

e Alist of available students will display

e If a student group is selected, only students within —

the student group will display E=T ey yPy==
5. Use the arrows to add or remove students from the
students in session list

6. Click Save or Save & Add Another to continue adding test sessions

Availabile Studunts Shudunts m Sassion
Test, SHGr(1Z34567898) Test, 5G (1234567670

Adding Multiple Test Sessions

To upload multiple Test Sessions, select the Upload Multiple

Test Sessions tab. anage Test Sessions | Mannge Testing Windows

1. Download the File Layout (.pdf document) and a Test Sessions

Sample File (.csv text file) Manage Test Seesions m
2. Enter the student information into the .csv using the &7 Downluad the File L avout (POF documant) and a samale Flle (C5v taxt TS

Student File Layout as a guide 5 Instructions

e The Student File Layout will indicate what fields * Indicates required fislds
are required for each administration ‘é'i";r:fﬁ?ﬂl:— e . DR - ii??mpgsmc R

3. Save the .csv to your computer fe
4. Use Browse in eDIRECT to find your saved .csv Brove. | *
5. Click Upload. A message will display indicating the file is PP

in process and is being checked for errors.
e After the file has been validated, you can review its status. If the file contains errors, you must correct
them and repeat Steps 4 and 5.
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Copying a Test Session
An existing test session can be used as a template to create a

Hampge Test Sesmons Uplosd Multiple Test Sessions

#Inskrictions

new test session. For example, you can copy the Interim 1 * trdicates required Flds
Administration Cistrice schoal
test session to use for the Interim 2 test session. pe——— = P & et Fe - i)
To copy a test session: From the Manage Test Sessions sessinn oot Adhrinintratee
screen, g}.:;lr-u area . .a:.l.m. ..... " .

1. Choose Show Sessions

2. Select the Copy Session icon. The Add Test Session
window displays

3. Enter a name for the session in the Session Name
field

SRininieyy | P s

Sessinns

¥loatnactiong

4. Edit the required information to match your new Ty el i

session, and add or remove students/student groups

if necessary
5. Click Save to save your changes, Save & Add Another to save your changes and add another student, or Cancel

to cancel your changes.

e . (41) v (AF L:J
Editing Test Sessions
m Primt Al Yicke!:
To edit test session information or assigned students/ student sessirs

groups: From the Manage Test Sessions screen, lostiuctues

1. Choose Show Sessions

2. Select the View/Edit icon g BN e s1mAa M v s
3. Update any information P e
4. Click Save B

e Ifthereis an edit in the testing window, the test
tickets will automatically update to access the
assessment within the adjusted time frame

3

Exporting Test Sessions

Stusents n Sesshin
ORSa, o (1724560001

The details of a test session can be viewed as an Excel file
(.xls) to save, view, edit, or print in a spreadsheet.

Manage Test Eessons | Upload Mulbiple Test Sessions

Prere——
* Irdcata paaireed fiadds
To export a test session: From the Manage Test Sessions sdminatrstion oistricr
DagwesteIntarim 1819 [a]™  DAC USE QLY - S99 [#] ©AC Sampl Schoo! Fres - &3]
Screen, Last ame First Name LAsID
1. Choose Show Sessions Secson rem st
2. Click the Export Details icon Contene ares I -

To export multiple test sessions: From the Manage Test
Sessions screen,
1. Choose Show Sessions
2. Select the checkbox next to each test session to
export
3. Choose Export to Excel v

DRC bsE @3-
B T R e X oo o BONWEM

Sessions

The exported spreadsheet will provide details for each
DR S: D5

selected session | . ke i bW o U EEBEQE
m‘ eroeiie oy | geon 55 FAG E ™

m =z v o WOWROT

 age 1 0f 4 (382 hams) ma': 14 Naty
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Print Test Tickets/Viewing Test Status

Overview

For students to access testing through the INSIGHT testing platform, a test ticket is required. Each student will have a

test ticket for each session of an assessment.

Test tickets will include:

d Test administration
d Test Ticket/Session
d Test Session

°

Student Name

Date of Birth
LASID
Username

Password

For a detailed description of printing testing tickets, see the eDIRECT User Guide posted in eDIRECT under General

Information.

Printing Test Tickets for a Session

Once logged into eDIRECT, choose All Applications, Test Management, and Manage Sessions. From the Manage Test

Sessions screen:

1. Choose an Administration
2. Choose Show Sessions
3. Click the Print Test Tickets icon

A student roster with students’
usernames/passwords will generate with

Sessions

# Instructions

DRC USE oy - DAS Grade3  Gr3- ELAIA | Mok 6712017

— oMLY SCHOOL ELA upload Form 1 Started !
DRC USE Gr3-
DRC USE DRS Grads 3 ot .
. DMLY - Mathamatics &/7/2017
ONLY ScHoOL MATH upload Form 1 Started
- DRC USE < Erads 3 .
DRC USE b DAS Grade 3 Gr3-ELA 1B | Mot -
ONLY oy ElAuload  Form 1 Started | H7/2017

TV W S
o [ =9

G

tickets for each session of the assessment. Test tickets will have to be cut or printed on perforated paper.

Diagnostic - Test Ticket
Gr 3 - Matt e _ Goaid

1: Sin Calculad

Diagnostic -

Test Ticket

a Gr 3 - Matt

Test Session: MATH SPAN GR 3
Student Mame: SPAN, ThirdAH
Date of Birth: 1/5/2008

LASID: 5000000433

Username: TSPANS

Password: SNAPG020

- Sesién 1: Sin Caleulad

Test Session: MATH SPAN GR 3
Student Name: SPAN, ThirdAl
Date of Birth: 1/6/2008

LASID: 5000000434

Username: TSPAN10

Password: TANK2125

Printing Test Tickets for Selected Students
Once logged into eDIRECT, choose All Applications, Test Management, and Manage Sessions. From the Manage Test

Sessions screen:
1. Choose an Administration
2. Choose Show Sessions
3. Click the Edit/Print Ticket Status icon.
4

Select one or more students by clicking

the checkbox in the Select column
5. Click Print Selected
e All tickets can be printed by
selecting Print All

Sessions

& Instructions

DRC USE DR

= | oMy o
SCHOOL
DRC USE R

OMLY =
SCHOOL
DRC USE DRC USE

OMLY -

oMLY SCHOOL

Session Detail

DRS Grade 3
ELA upload

Gr3-ELA 1A | Not
Form 1 Started

Gr3-
Mathematics
Form 1

Not
Started

DRS Grade 3
MATH upload

DRS Grade 3
ELA upload

Gr3-ELA1B | Not
Form 1 Started

6/7/2017

6/7/2017

§7/2017

I@lg

e IIIT=] ]
6/7/2018 DEEEEE
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Viewing Test Status

Viewing test session status provides the following information:

i Each student’s testing status,
d The time the student started the test, and
°

The time the student completed the test.

This information can be used to verify that all students in a session have completed their tests prior to educator scoring
or for use when scheduling makeup testing.

Once logged into eDIRECT, choose All Applications, Test m—
Management, and Manage Sessions. From the Manage Test
Sessions screen:

1. Choose an Administration ]
2. Choose Show Sessions ez - |w@meem |
3. Click the Edit/Print Ticket Status icon. L GLle]

el L@

el LRl ®

waw WA e l_.{ EEQ

The Edit/Print Ticket Status page allows the user to sort by = = — al ldl®
testing status and status by session. The test status for each ey Y .

student in the session will display in the Status column.
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Unlocking Test Tickets

Overview
If either the Test Administrator or the student needs to log back into a test, the student’s test ticket must be unlocked.

d For summative assessments, test tickets lock at midnight. If a test ticket is unlocked for a summative

assessment, an Irregularity Report must be completed.

For nonsummative assessments, test tickets do not lock at midnight. Test tickets may need to be unlocked if a
student exited the test by using the End Test function in INSIGHT. No Irregularity Report needs to be completed
for nonsummative assessment tickets.

When the student logs in after the ticket is unlocked, the student can use the login information from the original test
ticket. For a detailed explanations of unlocking test tickets, reference the eDIRECT User Guide posted in eDIRECT under
General Information.

Unlocking Test Tickets
Once logged into eDIRECT, choose All Applications, Test Management, and then Manage Sessions.
1. Choose Show Sessions

Sessions

2. Choose the Edit/Print
Ticket Status icon @ Instructions

DRC USE
m DRC USE DRS Gradz 2 Gr3 - EL4 1A | Not .
O | ored ONLY - e Gra-] Not & 672017 6772018 E‘i" e
SCHOOL
DRC USE Gra-
‘ml DRC USE DRS Grads 3 Naot
0 ou e e W enw s IR
B SCHOOL MATH upload | ey
DRC USE —
m DRC USE DRS Grads 3 Gr3-ELA 1B | Not =y 1 .
= ony iy ELAuplosd | Form 1 Started | #7017 6/7j2018 EDEE E

From the Edit/Print Ticket

Status page: _——

e Unlock one student ticket by clicking the ]
Unlock icon Lt v e St by Mol
e To unlock multiple students, click the ' Wy e

Faafing ftmiun - @r & - GLA T Fore 3 D60 & - PLE 38 Towwn T e 1)

checkbox in the Select column then click
Unlock Selected

e Unlock all tickets for a session by
selecting Unlock All

Once unlocked, students will be allowed to login
with their existing username/password on the
testing ticket.

PG & 8 4 (4 B -:n-.-.z FY
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Navigating Interactive Reporting
Overview

Interactive Reporting is a tool that includes:

e Student History for districts, schools, and teachers to view student nonsummative test scores
o Response Lookup for teachers to view student response data and item responses for all students within a test
session

In order to view student responses through Interactive Reporting, the
teacher must be the assigned TA for the test session. Detailed directions for
Interactive Reporting can be found in the eDIRECT User Guide posted in

eDIRECT under General Information.

Permissions
Permissions must be added to give access to Interactive Reporting.
Permissions can be added through the User Management tab in eDIRECT.

Details on how to add/edit user permissions can be found in the User
Management one-pager or in the eDIRECT User Guide posted in eDIRECT [sers] (oonee]
under General Information.

Accessing Interactive Reporting
Once logged into eDIRECT, choose All Applications = Interactive Reporting.

DRCINSIGHT

All Agpacations

General Information User Management Malcriats Student Management Test Management et Adminisirator Management Central Office Cevice Toolkit feeport Delivery

Interactive Reporting Educator Sconng EAGLE 20 -2 Formatie Tasks Stugent Group Management

Dashboard  SwidgnuHistory  Response Lookup

Welcome to the new DRC Interactive Reporting and Information Services Homepage.

Interactive Reporting Filters

Interactive Reporting uses dynamic filters that when selected update the
displayed data. Filters for Student History and Reponses Lookup include:

e Admin

e School System

e School Name

e Test Session Name

e LASID

e First Name (Student History only)
e Last Name (Student History only)

When a Filter is selected, the Filter page will display available options.
When desired filters are selected, select ADD FILTER to apply the filters D)
to the displayed data.
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Column Filters

When navigating Interactive Response Lookup
Repo rting' you can SOf't the Ordel’ of Schacd Syst.. Schacl Nama Admin :’:5§End :m..© First Nama LASID [ Contont Araa Tost Ptz Poss

each column in a data table and set DRCUSEONLY  DAC USE ONCY-SCH Disgrosilnterim 28 07/0/2043

filters at the data column level. To
rest the data to the default select
the reset arrow at the bottom of

<>

the screen.

To filter column data, hover your cursor over the column heading, select the three vertical dots to display the Filters
dialog, then click Filters. Select only the options to display in the column, then click ADD FILTER.

Student History

The Student History report allows you to display esoss Sudert Wty fespone Locky
nonsummative student and test information from
the current and previous year’s administrations.

You must have permissions for the current LA Stebatator, Sanbciten

administration to display results from last year’s

administration. The information is displayed in
three areas: Student History, Scores per
Assessment, and Score Detail

e The Student History report can be downloaded as an Excel, CSV, or PDF document.

Response Lookup

The Response Lookup report allows

you to display student responses and Respanse Lookup

other testing information from the School Syst..  School Name Admin Test End Dat.
current year’s administrations. The DRCUSE ONLY  DRC USE ONLY Unkn  Diagrostic/Interim 16- 0
Response Lookup section displays ORC USE ONLY ¥uUnkn - Diagnostic/int

test score data, such as Test Points SRCUSEONIY_SRCVSE ONYUnkn, Diognostenern 46

Earned and Test Points Possible.

Last Name

First Name LASID

Grade

e The Response Lookup report can be downloaded as an Excel, CSV, or PDF document.

Response Lookup Detail

The Response Lookup Detail displays item type and item points detail, and
allows you to display the student’s response and the correct item
response. Teachers / Test Administrators can display responses for the
students in their test sessions only.

e The Response Lookup Detail can be downloaded as an Excel, CSV,
or PDF document.

In the Response Lookup Detail section, scroll to the far right to display a
student’s response to a test item. Either the student’s answer displays or a
reference to the Details Link column displays.

Click Details to display the student’s response for the item in a new
browser window; Click Next to view the correct answer for items.

Item Type

MC

Response Correct Res..

Details Link
details
details

details

Scoring Doc..
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Completing Educator Scoring

Overview

Educator Scoring is used with the Diagnostic, Interim, and LEAP Practice Test administrations. Students’ written
responses to constructed response questions must be scored by Test Administrators using the Educator Scoring

application.

Although it is a separate application, Educator Scoring is accessed directly from eDIRECT. Detailed directions for
Educator Scoring can be found in the eDIRECT User Guide posted in eDIRECT under General Information.

Completing Educator Scoring

Once logged into eDIRECT, choose All Applications - Educator Scoring.

Viewing Test Sessions

From the Educator Scoring tab,
1. Select an Administration, District, and Content Area
(required)
2. Click Show Sessions

Your test sessions, if any, display in the Session Details section.
3. Toview all sessions, unclick Show Only Sessions Available/In
Progress.
4. All test sessions will show along with a test session status.
There are 3 possible test statuses:
e Not Started
e In Progress
e Complete

Printing Student Responses

Printing responses must be done before educator scoring has started.

From the Educator Scoring tab,
1. Select an Administration, District, and Content Area
(required)
2. Click Show Sessions

To print all responses for all students in a test session:
3. Click the Print Student Responses icon
a. A .pdf of the selected responses displays
4. Click the Print icon to print the responses

To print responses for a specific student in a test session:
3. Click the Show Students icon. The Scoring Status window
displays.
4. Click the Print Student Responses icon
5. A .pdf report of the student’s responses displays. Click the
Print icon to print the responses

DRCINSIGHT 1

A3 Arpreatems
Educator Scoring

Some sessions ey 16t be avalkable tor Edecator Scorng.

G ©
N - Dlagnastic & 3 — - N L
mman  BPEEY e yume wenn e QR0 =E]

v.
LT AR

Educator Scoring

figgessment __ Samsion

wara (0] [o] ¢ [al}

S SR Shaw Only Sessans Avalabledn Frocess

Diagraatz Gr 1
Do X

D v, 0
B ST BENMS s =)
gkt
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Completing Educator Scoring

When the Score Session or Score Student icons are enabled, you can score student responses for a session or student in
Educator Scoring. Note: Printing student responses is not available
after you submit score in Educator Scoring. Print responses prior to
scoring or submitting scores. Fducator Scoring

From the Educator Scoring tab,
1. Select an Administration, District, and Content Area
(required)
2. Click Show Sessions

To score all student responses for a session:

3. Click the Score Session icon to score all students in a test
session. You will be signed in to Educator Scoring to begin Educator Scoring
scoring St

To score responses for a specific student in a test session:
3. Click the Show Students icon. The Scoring Status window

displays. —
4. Click the Score Student icon. You will be signed in to p— e
Educator Scoring to begin scoring oo I wwn  SREET weee soms cmes s ()
From the Educator Scoring Screen:
5. Evaluate the student’s responses and select the appropriate o
score
6. Click Submit. The next student’s responses display [ P P ey

automatically

Scoring Status - Englich Language Arts (3-8) (Magnastic Gr 3 ELA Form 2C)

e After you have scored all available responses for the e Hame G
. . . - N B avaiiable, & in -l i) *
test session, Educator Scoring prompts you to log WE Thd (@G0 | OEA o, ¢ g )= (&
out of the working session e e @ awonz oms  oenivon, | = @)

7. To end the scoring session, click Exit Scoring

Resetting Scores
Note: Each question with a reset score must be re-scored in Educator
Scoring.

To reset scores after Educator Scoring has been submitted: From the
Educator Scoring tab,
1. Select an Administration, District, and Content Area
(required)
2. Click Show Sessions

To reset all student responses for a session:
3. Click the Score Reset icon to score all students in a test
session. The Score Reset window displays Educater Zcoring

To reset responses for a specific student in a test session:
3. Click the Show Students icon. The Scoring Status window | = : )
displays g argnge s ) B faly g e

Digtrict
AL USE

4, C!|ck the Score Reset icon. The Score Reset window P it
displays

Sanwo Datail

5. Select the question(s) for which you want to reset the
score and click Score Reset
6. Select Reset

. D8I U538 oL -
OWC UsE OnLY P

pruspony TSR pagpan
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Accessing Reports
Overview
From the Report Delivery menu, eDIRECT users can access online testing statistics, status reports and results reports.

Pre-assigned permissions for reports access are defined in the permissions matrix in the eDIRECT User Guide posted in
eDIRECT under General Information.

®  Additional permissions will need to be added to user roles. User roles and permissions are managed through the

User Management tab
Detailed directions for accessing reports and managing users can be found in the eDIRECT User Guide posted in eDIRECT

under General Information.
Viewing Reports
Once logged into eDIRECT, choose All Applications > Report Delivery

Accessing Online Testing Statistics

eDIRECT users can display testing statistics for the entire test period up to the previous day, or statistics for the previous
day, sorted by student and grade, or by district and date.

To view online testing statistics: p————

1. Select Online Testing Statistics from the Report Delivery menu to display A
the Online Testing Statistics page

2. Select an administration

3. Select Cumulative to view reports for the entire testing period up to the
previous day or select Yesterday to view reports for the previous day

4. Select Student/Grade to view reports sorted by student and grade, or
District/Date to view reports sorted by district and date

e Fora.csvof online testing statistics, click Export.

Accessing Student Reports

Student Reports allows the user to search for Individual Student Reports and
Student Response Maps. The user can view and save .pdf reports

Student Reports

@

Student weports silows the wser 10 soarch 10r ndividust Sudent Reports. The user can view and save
prp—

To view student reports:
1. Select Student Reports from the Report Delivery menu to display the
Student Reports page
2. Specify an administration, district, school, and report. Click Find Students

3. From the search results, you can select one or more students.

e Click Open Selected to open the reports for the selected students

e Click Save Selected to save the reports for the selected students e e e e s b b e W o e
in .pdf format
Click Export to PDF to open a .pdf of the report
Click Export to CSV to open a .csv of the report
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Accessing Status Reports

eDIRECT users can use status reports to track testing activity for a test
administration in a particular district and school. During testing, these
reports are updated daily at the end of each testing day. To view status

reports:
1.

2.
3.

Select Status Reports from the Report Delivery menu to display the

Status Reports page

Select an administration and district/school
Click the Report icon next to the report you want to display

Fepart

Dy Studant
Statecs Fapeoet
]
Fiesets Feport
Daiy Sugant
P

Diniy Curruabive
[T —

DRG INSIGHT INGTRCIVE REpomng | Oning TRSY STOSNCcs

Bank smunr, racyarchess of hatha brary e tasbac the bust semicn ox [

shuciers, chig soact and st b, the ficket status,
3 comment fieid,

& Iogs inko 3 st Shows tha test.

stalus andl has & comment faid. This et doss nel con

ey

Dzl information sbout schocks St fave wnusual resetiuniodk adtty, =

1 s, test uckat
wrmudalive la actisdy for tha

Dispbirs inkormation sbeut shdants that harss unususl sasdtiuniock setiity -

Daily Cumulative
Student Status
Report

Daily Student
Status Report

Daily School
Resets Report

Daily Student
Resets Report

Excessive Login
Report

Reports

Description

Displays all students in a test session, regardless of whether they have started the test session or
not. Shows the test status for each student, induding start and submit times, the ticket status,
assigned accommodations and has a comment field.

Displays each student that logs into a test. Shows the test start and submit times, test ticket
status and has a comment field. This report does not contain any cumulative test activity for the
student.

Displays infermation about schools that have unusual reset/unlock activity.

Displays information about students that have unusual reset/unlock activity.

Displays information about students with unusual login activity. Shows the number of times the
student logged in, as well the cumulative result of all attempted logins by the student.

A Action

Daily State
Summary of Test
Times Report
Daily District
Report of Testing

Status by School fevel.

Displays the duration in which students completed the test. This report shows district-wide data
for each grade and content area.

Displays the number of tests started and ended for a district and school, or a grade and subject

Lo O CoCo/Co v O

Accessing View Reports

Select View Reports from the Report Delivery menu to display reports by administration, district, school, and report
name. To view reports:

1. Select View Reports from the Report Delivery ————— =T . == &=
menu to display the View Reports page Vi Rapuris
2. Specify an administration, district, school and - - )
report from the drop-down menus and click r—
Show Reports —
3. The reports that match your selection criteria
display at the bottom of the window.
e Click Download Reports to download
the selected reports to your computer
e Click Export to PDF to open a .pdf of the report
e Click Export to CSV to open a .csv of the report
Summative Nonsummative
* Student Report Student Response Map
* Class Roster Report (HS only) Student Summary
* School Roster Report Test Session Response Map
°

Data .csv File

Test Session Summary
Test Session Roster Report
Test Session List Report
School Summary Report
School List Report

Data .csv File
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EAGLE 2.0: Accessing EAGLE

EAGLE 2.0 users sign on to the system through the DRC eDIRECT system.

Accessing eDIRECT
1.

Use a web browser to navigate to the eDIRECT website at https://la.drcedirect.com

2. Login with Username and Password

Data Reco
[LDOE),

This w
festing programs:

¥ou t0 access links fo pr tion for the folawing Louisiana

+ LEAP 2025 High Scheol (inchuses End-of-Ceurse)
+ LEAP 2025 Grades 35

T0 085S 185N MANGQEMENT 10015, JUMOZEN PETSONNE] NEE 10 1g 0N 10 e SECiNE WEDSEE Dy
ENEING e eMal SOMESS AN PASSWONE I e UPPET TGNt of 1N page

To Cess ITENING MAtenals ANG OIS GOCUMENTS, CACK he GEneral ITOTMANON Nk Uncer All
Applications a1 the top of tis page. Then click ine Documents ink

The DR Lowsiana Customer Service sam can be reachied at 1 888 718 4836 or by email at
LAHepDesk@alarecognilioncorp cor

Copyright € 2018 Data Recogniion Carparation

Please Log In

Username

Password

Accessing EAGLE 2.0
Once logged into eDIRECT, choose All Applications - EAGLE 2.0

AR Apptcins -

Doresal Infommation Student Maragemont Test Management Repon Dettery Eucator Seanng

Welcome to eDIRECT

Congratulagons. you have successtuly ogged on lo €DIRECT!

Quide ThesH TRinng Homs can b

Information &nk Than ¢k e Documents fnk

contact our LA Service Line at LAMeipOessZhstarecognisonton com of 1 853

Copyrgnt © 2018 Data Recogniion Comporator

Hyou haws't avaady, piease he Sum you DA vicwod e Taring vidoo modukes Appeapaa
LS50 By 9aing 10 e manu undar AN Applications 3t

I1y0u dre Iraveg GHICURY Wil FRngsicn Of processes, pass ieview [he sestiochons sl ihe op of

FAGILE20

N ANG (WD T COMASEOnaing Wsar
e sCcronn. and cicking e Genenal

B Dage, 1eview e uses Quades proviced, of
18,4826

The EAGLE 2.0 home page displays icons along the top of the page and in the drop down menu on the left side of the
page (the Open Menu button). Use the icons to access the various areas of the EAGLE 2.0 system: Student Testing, Tests,

Item Bank, Reports, and Help.



https://www.drcedirect.com/all/eca-portal-ui/welcome/LA
https://la.drcedirect.com/
https://la.drcedirect.com/
https://la.drcedirect.com/
https://www.drcedirect.com/all/eca-portal-ui/welcome/LA

E)EPARTMENT of
EDUCATION
Llouisiana Believes

Student Testing

From the Student Testing page you can search, view, edit, create, and delete student groups and test sessions. From the
Actions menu, a new test session can be created.

4~ Back to Home | Actions ¥ |

g Student Testing

J Test Sessions/Educator Scoring } { Student Groups

Filter  All Student Groups ¥ | All Subjects ¥ || Test Session Name, ID

By
All Districts ¥ All schools v All Test Sessions

Tests

The Tests page displays a list of the tests that are currently in the system. From the Actions menu, a new test can be
created.

4~ Back to Home | Actions v |

@ Tests

Filter By All Grades v | All Subjects v || Active

Test Name

Search Reset

Item Bank

From the Item Bank page, users can add, search for, preview, and display test items and passages.

=~ Back to Home \\Actions |
Bol —
g Item Bank

J Items ] { Passages ] { Images ]
Filter By All Grades v || All Subjects v || Text, Identifier, Focus, Sourc| show Advanced Filter

Approved v || Show Primary Alignment

Reports

From the Reports page users can search for, display, and export the various EAGLE 2.0 reports for test sessions under
their username.

4~ Back to Home

il Reports

Performance Reports

District Performance Details By Test...

Schoel Performance Details By Test...

Test Session Reports

Test Session Detailed Reporting...
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EAGLE 2.0: Creating a Test

Once logged into eDIRECT, choose All Applications -> EAGLE 2.0. From the EAGLE 2.0 dashboard, choose Tests.

i 45-@;3 al 2

Creating a Test

From the Tests screen, select Actions > New Test

No Tests Avallable

New Test
1. Enter a Name, Description, Subject, and Grade Name "
Description
2. Check the Show Score page checkbox if you want the students to see their Subject o
score when they have finished the test Grade % Select one...
Show Score Page [ (Not Applicable for Educator
3. Select Save when you are finished or Cancel to cancel the process Rererence e
Hold contrel (Windows) or command
e
E2E

4. The Test Items page displays

Wi ¢
5. Choose Add Items/Add Passages to add items and passages to e —
your test E st eme

a. Filter by grade, subject, and keyword/item identifier

6. Click each item you want to add to the test. A check mark is i
displayed next to each item (to deselect, click the item again)

7. Use the same process for Adding Passages E I

8. When you are finished adding passages, click on the S
Done button, on the top right of page | | === — T

9. The completed test displays in the Test page. Users can =T =
view, work with, add, and delete items and passages in e o= = ==

the test : e

Matherancs

10. Selecting Actions displays a menu of available options
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EAGLE 2.0: Creating a Test Session/Viewing Test Status/Generating Test

Tickets

Once logged into eDIRECT choose All Applications - EAGLE 2.0. From the EAGLE 2.0 dashboard, choose Student

Testing.

— 00
et

[ w)

Creating a Test Session

From the Student Testing screen, select Actions and then New Test.

= Back to Home

&s Student Testing

| Test Sexsions /Educator Scoring | Student Groups

Filter Al Student Groups ¥ | All Subjects v

By
All Districts ¥ | All 5chools ¥ || All Test Sessions
[ search

No Test Sessions Available

1. The New Test Session dialog box displays

2. Specify a name for the test session, a date range, the test
name, and the student groups that will be part of the test
session

e Note: Students must test between the Begin Date and the
End Date

| Actions

Mew Test Session

T Import Student Group I

Import Group by User

New Test Session

District:

%*| DRC USE OMNLY =
School: * Select One... v
Name: *
Begin Date: e
End Date: e |

3. The Test Session page displays a list of the tests that are currently in the system. Highlight a test to select it for
the session. A check mark displays next to the test. Select Next to continue. A Preview Test page displays

4. The Test Session page displays a list of the student groups in the system. Highlight one or more student groups
to include them in the test session. A check mark displays next to each student group you have selected. Select

Done
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5. The Test Session page displays the details of

. (
your new test session.

Click the Actions drop down menu from the E
Test Session page to copy the test session,
delete the test session, generate tickets for
the test session, edit the details of the test
session, or change the student groups that
are part of the session.

Rach

Viewing Test Status

From the Test Session page, the test status of the student g
[ J

test status will appear next to each student’s name.

g8 Test Session
Details

Nome Test Session 2
Test D

Tost

Subject LA

Grode

Created 4

Generating Test Tickets

1. Click the Actions drop down menu from the

Test Session page and select Generate Tickets E-
2. ATestID will be developed for the test

session
3. Click the Actions drop down menu from the

Test Session page and select Print Tickets

Test Session: Test Sesson 2

Student Group

Student Group 1 8
Student Group 2 [

Student Group 4 6

PS

Details

Test
Subject
Grade

Created By Rachel Mccloskey

&% Test Session

Tesk: Math 1

>

Description

hel Test 5 4

N

ra

4 student Groups

roup will display in the Status section.

Actions

Administration EAGLE 2.0
District
School

Begin Date

End Date

Creals Date 5/30/2018

Lasl Name Fiest Namu Test Status

bt

Test Session

Administration
Disteict

School

Hegin Date

tnd Date

Create Date

Status: OPLN

e A PDF will generate with the test o

tickets to print for student use

o235

npleted

Student Group LASID Last Name Frrst Name Testing Status  Options

o

# of Students

To view the test status for each student in a test session, click the arrow next to the student group name. The

| Actions

School: DRC USE ONLY - SCHOOL
Test Session Name: Test Session 2
Test Session ID: 500765918
First Name: Testb
Last Name: Buckley
LASID 0000000013
User Name: TBuckley5
Password: RACE2239

School: DRC USE OMLY - SCHOOL
Test Session Name: Test Session 2

Test Session ID: 500765918

First Name: TestC

Last Name: buckley

LASID 0000000014
User Name: Tbuckleyg
Password: EAST6624
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K-2 Formative Tasks: Accessing K-2 Formative Tasks

K-2 Formative Tasks users sign on to the system through the DRC eDIRECT system. Use a web browser to navigate to the
eDIRECT website at https://la.drcedirect.com. Log in with Username and Password. Once logged into eDIRECT, choose
All Applications - K-2 Formative Tasks.

DRCANSIGHT

Formative Instructional Tasks

Whow cart (1) Reenss $00.0

Gracha 01 A Draganiy's e

From the K-2 Formative Tasks page, you can access the following resources: Overview File, FAQ for ELA and Math, K-2
Formative Tasks, and Additional Checklists.

Overview File

The Overview File gives a description of each K-2 formative task and the skills each task assesses.

Math Kindergarten Tasks

Task Name Task Description
Breaking Apart Students find all the ways to decompose numbers up to 10 (e.g., breaking 9 into
Numbers 8 + 1) using visual, manipulative, or numeric representations.

Students create stories that can be used to pose situations and ask
mathematical questions to be answered by other students.

Creating Teen Students use cubes and layered cards to represent teen numbers as 10 + some
Numbers ones.

Counting Stories

FAQ for ELA and Math

The FAQs address frequently asked questions about the purpose, key features, and implementation of the K-2 Formative
Tasks.

Resource Name . Subject Grade Level Resource Type

K-2 Formative Tasks

Grade 01 A Dragonfly's Life English Language Arts 1st Grade Task
A” K_z formatlve tasks are I|Sted. They can be Grade 01 A Visitor for Bear English Language Arts 15t Grade Task
SO rted by: Grade 01 Comparing Two Digit Numbers Math 1st Grade Task
Grade 01 Comparing Two Digit Numbers Additional Checklists Math 1st Grade Addtional Checklists
[
Resource Name B
) . Grade 01 Creating and Solving Word Problems Additional Checklists Math 1st Grade Addtonal Checkists
Subject
Grade 01 Duck English Language Arts 1st Grade Task
L] G ra d e LeVe I Grade 01 Equality Game Math 1st Grade Task
Grade 01 Equality Game Additional Checklists Math 1st Grade Addtional Checklists
[
Resource Type rade 01 Moking and Breaking Tur it Numers

Additional Checklists

Additional checklists are available in excel format. These checklists provide guidance for teachers during observation of
task completion. Checklists provide key questions and space for notes. They should be used as tasks are being
implemented in the classroom.
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